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NOTICE  TO BIDDERS

NOTICE IS HEREBY GIVEN +ha+ Yehuda Abraham, Purchasing Agen+ of +he
Township of Lakewood, Coun+y of Ocean and State of New Jersey, will on
Wednesday May 30, 2018 at 9:30 a.m. in the Township of Lakewood Municipal
Building, Room A 231Third Street, Lakewood, N.J. receive bids for the following:

Purchase and Delivery
of

20181nformation  Technology  Support Services

There are no Bid or Performance  Bond requiremen+s for this bid.

Bidders are required to comply  with:
1) Affirma+ive Action Regulations requirements of N.J.S.A. 10:5- a1 e+ seq.

and  N.J.A.C.  17:27;

2) P.L. 2004, c. 57 which amends and supplements the business registration
provisions of N.J.S.A. 52:32 - 44.

Required bidder  information  can be found  in the bid documents,  which are
available  for review and pick - up Monday  through Friday 9:30 a.m. to 4:45 p.m.,
excluding holidays, in +he Office of Purchasing or on the Township websi+e
http://www.lakewoodnj.qov/.  Any additional  information  may be obtained  from
+he Office of Purchasing, by calling 732- 364 2500 x5971.

By order  of:
Kathryn Hutchinson, Township Clerk

3



DOCUMENT  SUBMISSION  CHECKLIST

BC

The following is a list of documents  you will be required to provide during the bid
process. Those documen+s in "bold lettering" are required to be submitted wi+h
the sealed bid package  and failure to do so will result in reiection of the entire
bid. Those documen+s listed with an asterisk (*) are included  in the Bid Submittal
Package" you received with the bid specifications and should be completed
and returned in the sealed bid along with the other documents  listed.

by the bidder) - Page A9

x*Mandatory  Equal Employment Oppor+uni+y Language Pages - A10- 11
x*Affirma+ive  Ac+ion Compliance  No+ice -  Page A12
x*Americans  with Disabilities Act of 1990 Pages - Pages 13- 14
x*Statement  of Ownershfp Disclosure N.J.S.A.52:24.2 - Page 15- 17
x*Acknowledgemen+  of Changes  to Specifications  - Page 18
x*Non - Collusion Affidavit  complete,  signed and no+arized - Fage 19
x*Con+ract  Administra+or and Subcon+ractor  Designation - Page 20
x*Bid  Proposal Sheef complete  and signed

The undersigned authorized representative hereby acknowledges +hat the
above  listed requirements  have been submitted.

Company:

Name  and  Title:

Signature:

"Bold Letterfng" (Bid Bond wifh Surety are applicable;  Stockholder Disclosure,
Acknowledgement  of Changes to Specifications  and Bid Proposal Sheef) are
mandatory  rejections if not submitted and returned in your sealed bid.
(*)As+erisk indica+es document  is included in the "Bid Submittal Fackage"
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Instructions  To Bidders And Statutory  Requirements

Article  1-  Infroduction  And  General  Information

1- 1. The Township of Lakewood, 231 Third Stree+, Lakewood, Ocean County,
New Jersey 08701 invi+es sealed bids pursuant to the Notice +o Bidders. Alt
bidders and interes+ed parties are welcome  +o attend. Be advised +hat no
de+ermination  of award  will be made  a+ the bid opening.

1- 2. The Township of Lakewood  is hereinafter  referred to as the "Township",  The
S+a+e of New Jersey as the "S+ate" and +he County  of Ocean  as the "Coun+y".

1- 3. The front part of +his Bid Specification  is commonly  known as the Boilerpla+e
and con+ains the instruc+ions to bidders and statutory requiremen+s for all bids.
The back part of this Bid Specification  contains the Detailed SpeciTication and
Bid Proposal Sheet writ+en specifically  for +his bid. Bidders are re uired to read
and  comply wi+h bo+h sec+ions. The Detailed  Specifications  shall +ake
preceden+s over conflic+ing requiremen+s s+ated within the boilerplate  bu+ shall
not +ake precedents  over any Addendums  issued.

1- 4. All bidders  will  receive:

a. the complete  Bid Package  +hat will include  the Bid Specification  and any
una+tached documents  such as drawings, prevailing wage documents
samples when necessary and all other documents  and ma+erials +hat can be
supplied by +he Township. This package  shall be completed  and re+ained by
the  bidder  for  reference.

b. +he Bid Submittal Package to be completed  and re+urned. l+ contains
copies of the required forms found in the Bid Specification;  the Detailed
Specifications for quick and easy reference during bid preparation;  the
Excep+ion +o Bid Specification  Sheet and the Bid Proposal Sheet. These
documents  need +o be completed  properly  and in +heir en+ire+y. Failure +o do
so may subject  your bid +o immedia+e rejec+ion.

1- 5. The Bid Proposal Sheet must be comple+ed as instruc+ed in the Detailed
Specifications.  Unless specifically stated  otherwise,  +his is the  only form
acceptable.  Computer  prin+outs or proposals submitted in a manner not
specified  will be immediately  rejec+ed. Bid Proposal Sheets submit+ed withou+ an
original signature will be immediately  rejected.

1- 6. For your bid to be considered  a formal bid, you may be required to submit
additional  documen+s not contained  in the Submitfal Package such CIS a Bid
Bond, Consent of Sure+y, a copy of your Public Works Con+rac+or Regis+ration
and copies of trade licenses or certifica+ions. Any addi+ional forms required will
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be stated on the Bidders Checklist, in the Boilerpla+e and/or  in +he De+ailed
Specifications.  Bidders are instructed +o make a close and careful review of the
"DOCUMENT SUBMISSION CHECK LIST" page  4.

1- 7. Additionally  there may be other documents  required after the formal
award  of  the  bid  such  as Insurance  Certifica+es  and  Affirmative  Ac+ion  Forms.

1- 8. Under advisemen+ of +he Department  of Community  Affairs, Division of
LOCCII Government  Services and the opinion of the Township A++orney, the
Township does not give ou+ the names of the bidders or +he estimated  cost of
any projec+ currently being bid, +hat has not ye+ been formally  opened  and
read.

1- 9. There is no refund for any fees charged  for these specifications  if the
Township awards a contrac+. If no award is made the bidder may, wi+h the
re+urn of the original bid documents  in reasonably  good condition,  receive  +he
specifica+ions for the rebid free of charge. There is no refund iT the bidder
chooses  not to rebid.  If +here is no re - bid,  the bidder  is enti+led  +o a refund  with

+he re+urn of the specifica+ions in reasonably  good condi+ion within 90 days of
formal council  action  and in accordance  with Township prac+ices.

Article  2 Submission  Of Bids

2- 1. Sealed bids shall be received  by the contracting  uni+, hereinaf+er referred
to as "Township,'in  accordance  with public advertisement  as required by law,
wi+h a copy  of said notice being attached  hereto and made a par+ of these
specifications.

2- 2. Sealed bids will be received  by the designated  representative  as sta+ed in
+he No+ice to Bidders, and at such time and place  will be publicly  opened  and
read  aloud.

2- 3. The bid shall be submitted  in a sealed envelope: (1) addressed to Yehuda
Abraham,  Purchasing Agent,  231 Third Street, Lakewood,  New Jersey 08701, (2)
bearing the name and address of +he bidder wri++en on the face of the
envelope,  and (3) clearly  marked  "BID" wi+h +he contracf  title and/or  bid # being
bid.

2- 4. I+ is the bidder's responsibility that bids are presented +o the Township at the
+ime and a+ the place designated.  Bids may be hand delivered or mailed;
however, +he Township disclaims any responsibili+y for bids forwarded  by regular
or overnight  mail. If +he bid is sen+ by express mail service, the designa+ion in sub-

section 2- 3 above mus+ also appear  on +he ou+side of the express mail
envelope.  Bids received  after the designated  time and date will be returned
unopened.  Even with a delivery service, it is s+rongly recommended  +ha+ the
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bidder  call the Township Clerk's office well in advance  of the opening  to ensure
that  +he bid is in +heir possession.

2- 5. Sealed bids forwarded  to the Township before +he +ime of opening  of bids
may be withdrawn  upon written application  of the bidder  who shall be required
to produce  evidence  showing +ha+ +he individual  is or represents the principal  or
principals involved  in +he bid. Once bids have been opened,  they shall remain
firm for a period of sixty (60) calendar  days.

2- 6. All prices and amounts must be wri++en in ink or preferably  machine - prin+ed.
Bids con+aining any conditions, omissions, unexplained  erasures or altera+ions,
items not called  for in +he bid proposal form, a++achment of additive  information
no+ required by +he specifications,  or irregularities of any kind, may be rejec+ed
by +he Township. Any changes, whi+eouts, strikeou+s, etc. in +he bid mus+ be
ini+ialed in ink by +he person signing the bid.

2- 7. Each bid proposal form mus+ give +he full business address, business phone,
fax, e- mail if available,  +he contact  person of the bidder, and be signed by an
au+horized representa+ive as follows:

a) Bids by partnerships must furnish the full name of all partners and must be
signed in +he partnership name by one of the members of the partnership or
by an authorized  representative,  followed  by +he signature and designa+ion
of the person signing.

b) Bids by corporations  must be signed in the legal name of the corporation,
followed  by the name of +he Sta+e in which incorporated  and mus+ con+ain
the signa+ure and designation of the presiden+, secre+ary or other person
au+horized to bind +he corpora+ion in the matter.

c) Bids by sole- proprietorship  shall be signed by +he proprie+or.

d) When reques+ed, sa+isfac+ory evidence  of the au+hority of the officer
signing shall be furnished.

2- 8. Bidder should be aware of +he following  s+atu+es +hat represent "Truth in
Con+rac+ing" laws:

a) N.J.S.A. 2C:21- 34, e+ seq. governs false claims and represen+ations by
bidders. It is a serious crime for the bidder to knowingly submi+ a false claim
and/or  knowingly  make ma+erial misrepresenta+ion.

b) N.J.S.A. 2C:27a0 provides tha+ a person commits a crime if said person
offers a benefit  to a public servant for an official ac+ performed  or to be
pertormed by a public servant, which is a violation oT official duty.
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c) N.J.S.A. 2C:27- 1 1 provides +hat a bidder commits a crime if said person,
directly  or indirec+ly, confers or agrees +o confer  any benefit  no+ allowed  by
law +o a public  servant.

d) Bidder should consult the statutes or legal counsel for Turther inTormation.

Article  3 - Pricinq Information  For Preparation  Of Bids
3- 1. The Township is exemp+ from local, s+ate and federal  sales, use or excise tax.

3- 2. Estimated Quantities (Open - End Contracts):  The Township has attempted  to
iden+ify +he item(s) and +he es+ima+ed amounts of each i+em bid to cover its
requiremen+s; however, past experience shows that the amoun+ ordered may
be differen+ than +hat submit+ed for bidding. The right is reserved +o decrease or
increase +he quan+ities specified in the specifications  pursuant +o N.J.A.C.5:30-

l 1.2 and 11.10. No minimum purchase by quanti+y or dollar amount,  either by
individual  order  or to+al contrac+ value is expressed, implied or guaran+eed.

3- 3. Contractor  shall be responsible for ob+aining any applicable  permits or
licenses from any governmen+ entity tha+ has jurisdiction +o require +he same. All
bids  submit+ed  shall  have  included  this cost.

3- 4. Bidders shall insert prices for furnishing goods and services required by these
specifications. Prices shall be net, including but no+ limi+ed to any charges for
packing, crating, containers, shipping and handling, freight, insurance, late
paymen+ fees, restocking fees, surcharges including fuel surcharge, and any
and all charges no+ specifically mentioned. All +ranspor+a+ion charges shall be
fully prepaid by the con+roctor, F.0.B. destination and placement  a+ locations
specified by the Township. As specified, placemen+ may require inside deliveries.
No additional  charges will be allowed for any transportation costs resulting from
partial shipmen+s made for +he contrac+or's convenience.  The Township will only
pay for those i+ems lis+ed on +he Bid Proposal Page a+ +he prices awarded.

Article  4 - Brand Names,  Standards  Of Quality  And Performance
4- 1. Brand names and/or descriptions used in +hese specifications  are to
acquaint  bidders with the types of goods and services desired and will be used
as a s+andard by which goods and services offered as equivalent will be
evaluated.

4- 2. Variations between  the goods and services described  and +he goods and
services offered are to be fully iden+ified and described by the bidder on a
separa+e sheet and submitted wi+h the bid proposal form. Vendor literature WILL
NOT suffice in explaining exceptions +o these specifications. In +he absence of
any exceptions by the bidder, it will be presumed and required that the goods
and services as described  in the bid specification  be provided  or performed.
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4- 3. I+ is the responsibili+y of the bidder  to document  and/or  demonstra+e +he
equivalency of +he goods and services offered. The Township reserves the right
to evalua+e the equivalency  of +he goods and services.

4- 4. In submit+ing its bid, +he bidder certifies +ha+ the goods and services +o be
furnished will no+ infringe upon any valid pa+ent or trademark  and +hot the
successful bidder shall, a+ i+s own expense, defend any and all ac+ions or suits
charging such infringement, and will hold the Township harmless from any
damages  resul+ing from such infringement.

4- 5. Only manufac+ured and farm products of +he Uni+ed States, wherever
available,  shall be used pursuant to N.J.S.A. 40A:11- 18.

Article  5 - Inferpretation  And Addenda
5- L The bidder  understands and agrees that its bid is submi+ted on the basis of
+he specifications prepared by +he Township. The bidder accep+s the obliga+ion
to become  familiar  with these specifications.

5- 2. Bidders are expected  +o examine +he specifications and rela+ed bid
documen+s wi+h care and observe all their requirements. Ambigui+ies, errors or
omissions no+ed by bidders should be promp+ly repor+ed in wri+ing to the
appropria+e official. Any prospective bidder who wishes to challenge a bid
specification  shall file such challenges in writing with +he contrac+ing agent no
less than three business days prior to the opening of the bids. Challenges filed
af+er that time shall be considered void and having no impac+ on the
contracting  uni+ or +he award  of a contrac+  pursuant to N.J.S.A. 40A:11- 13. In +he
even+ +he bidder fails to notify +he Township of such ambiguities, errors or
omissions, +he bidder shall be bound by the requirements of the specifications
and  +he bidder's  submitted  bid.

5- 3. As you read, list your questions in order referencing +he page number and
line item. Then direc+ those ques+ions and concerns to the Purchasing Office a+
231 Third S+ree+, Lakewood, New Jersey 08701, by phone at 732- 364- 2500 x5971
or by fax +o 732- 905- 5964 during normal weekdays between 9:00 a.m. and 5:00
p.m. Any questions +hat cannot be answered wi+h the information already
provided  in the bid package  will be shared with Clll bidders and answered
+hrough an addendum.  All ques+ions mus+ be received a+ least seven (7)
business days prior to the da+e fixed for the opening of the bid for goods and
SerVICeS.

5- 4. All interpretations, clarifica+ions and any supplemental  instruc+ions will be in
the form of written addenda  to +he specifications,  and will be distribu+ed to all
prospec+ive bidders. All addenda so issued shall become  part of +he

9



specifica+ion and bid documen+s, and shall be acknowledged  by the bidder  in
the bid. The Township's interpreta+ions  or corrections  thereof  shall be final.
5- 5. When issuing an addenda,  +he Township shall provide  required notice prior
+o the official receipt  of bids +o any person who has submit+ed a bid or who has
received  a bid package  pursuant to N.J.S.A. 40A:11- 23c.L

5- 6. Discrepancies  in Bids:
a) If the amoun+ shown in words and its equivalen+ in figures do no+ agree,
+he written words shall be binding. Ditto marks are not considered  wri+ing or
printing and shall no+ be used.

b) In +he even+ that there is a discrepancy  between  +he unit prices and the
extended  +o+als, the unit prices shall prevail. In +he even+ there is an error of
+he summation of the extended  totals, the computa+ion  by the Township of
+he ex+ended to+als shall govern.

5- 7. If sta+ed in the Notice +o Bidders and/or  the Detailed Specifica+ions, a pre -

bid conference  for this proposal will be held on the date,  +ime and place  sta+ed.
At+endance  is no+ mandatory,  bu+ is s+rongly recommended.  Failure to a+tend
does no+ relieve the bidder  of any obliga+ions or requiremen+s.

Article  6 - Exceptions  To Specifications
6- 1. The bidder  shall understand  +hat all requirements  wi+hin these specifications
shall be provided  as wri+ten unless the bidder  has taken a specific  exception.

6- 2. Excep+ions must be formally  accep+ed  by the Township.

6- 3. Bidders are reminded  that taking an "Exception"  does no+ automa+ically
indicate  that the bidder's proposal is "no+ equal". Each exception  shall be
evalua+ed on i+s own merit based on the information  supplied by the bidder.

6- 4. Areas to be considered  as exceptions  include bu+ are not limited to +he
bidder's  inability or unwillingness to comply  wi+h any requirement  sta+ed in the
complete  bid package;  or perform exactly CIS written; or to acquire the
necessary required documen+s; or provide +he goods or services exactly as
specified  or exceeds  Cl specified  measurement.

6- 5. Any and all excep+ions +aken to +hese specifications  must be lis+ed on +he
"Excep+ions to Specifica+ions" sheet. One copy is included  with the submi+tal
package.  Bidders are +o reproduce  this sheet as necessary and shall attach
+hem to and submi+ with his bid proposal.
See Appendix  Page A9
This form is also included  in the bid submiftal package.
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6- 6. Exceptions are to be lis+ed in the order taken, clearly identifying +he
requiremen+ or equipment,  and fully and completely  sta+ing the exception.
6- 7. Any and all documen+ation supporting the exceptions mus+ be included
with the bid proposal package  in accordance  with Article 4 - Brand Names,
Standards Of Quality And Performance  for evaluation  purposes.

6- 8. If discrepancies  are found during +he evaluation  process be+ween what is
specified and what is offered by +he bidder, the Township may reject +he bid as
informal  and noncompliant.

6- 9. Failure +o provide the material described will subject any Bonds held by +he
Township to forfeiture, or the Township may deduct  and re+ain out of the monies
due, or which may become due such sum as shall be sufficient to pay the
difference  between  +he prices on which the award is made and +he prices
which the Township may or shall be obliged to pay to procure such supplies
from other par+ies, or as further defined in the De+ail Specifica+ions.

The following  items 7- 1 through 7- 5 are only required when stated in the Notice
to Bidders andlor  the Detailed  Specifications. Review fhe Bidders Checkfisf fo
see if the Bid Guarantee  and Consent  of Surety is required  at the time of the bid
submittal.

Article  7 - Bid Security  And Bondinq Requirements
7 - 1. Bid Guarantee:

The Bidder  shall submi+ with +he bid a cer+ified  check,  cashier's  check  or bid
bond in the amount  of +en percent  (10%) of the total price bid, bu+ no+ in excess
of $20,000, payable uncondi+ionally to the Township. When submitting a Bid
Bond, it shall contain  Power of Attorney  for full amount  of Bid Bond from a Sure+y
Company  authorized to do business in +he Sta+e of New Jersey and accep+able
to the Township. The check or bond of +he unsuccessful bidder(s) shall be
re+urned pursuant to N.J.S.A. 40A:1 1- 24a. The check or bond of the bidder +o
whom  +he contract  is awarded  shall be re+ained  until a contract  is executed

and the required performance  bond or o+her security is submitted. The check or
bond  of +he successful  bidder  shall be  forfeited  if +he bidder  fails  to en+er  into  a

con+ract pursuant to N.J.S.A. 40A:11- 21.
Failure to submit a Bid Guarantee  when required shall result in rejection  of the
bid.

7- 2. Consent  Of Sure+y:
Bidder shall submit with the bid a Certificate  (Consent of Surety) with Power of
A+torney for full amoun+ of bid price from a Sure+y Company  authorized to do
business in the Stote of New 4ersey and acceptable  +o the Township stating tha+
it will provide said bidder with a Performance Bond in the full amount of +he bid.
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This certificate  shall  be  ob+ained  in order  to confirm  +hat  the  bidder  +o whom  +he

contrac+ is awarded  will furnish Performance and Payment Bonds from an
accep+able  Surety Company  on behalf  of said bidder, any or all subcontractors
or by each respec+ive subcon+rac+or or by any combination  thereof which
results in performance  security equal to the totcil amount of the contract,
pursuant to N.J.S.A. 40A:11- 22. A Sure+y Disclosure Sta+ement and Certification
subs+an+ially in +he form required in N.J.S.A. 2a:44 - 1 43.d. shall be included.
Failure to submit Consent Of Surety form when required shall result in rejection  of
the  bid.

7 - 3. Performance  Bond

Bidder shall simultaneously  wi+h +he delivery of +he executed  con+rac+, submit an
executed bond in +he amount of one hundred percen+ (100%) of the
accep+able  bid as security for the faithful performance  of this contract.  The
Performance  Bond provided  shall not be released until final acceptance  of the
whole work and +hen only if any liens or claims have been satisfied. The Surety
on such bond or bonds shall be a duly authorized  Sure+y Company  au+horized
to do business in the Sta+e of New Jersey pursuan+ to N.J.S.A. 17:31- 5.
Failure to submit this with the executed  contract  when required shall be cause
for declaring  the contrac+ null and void pursuant to N.J.S.A. 40A:11- 22.

7- 4. Labor And Ma+erial (Payment) Bond
When required +he Bidder shall wi+h the delivery of the Performance  Bond submi+
an executed  Payment Bond to guarantee  payment  to laborers and suppliers for
the labor and ma+erial used in the work performed  under the con+rac+.
Failure  to submit  a Labor  and  Material  Bond  with  the  Performance  Bond  when

required shall be cause for declaring  the contract  null and void.

7- 5. Maintenance  Bond:

Upon accep+ance  of +he work by +he Township, the contrac+or  shall submit a
Maintenance  Bond (N.J.S.A. 40A:11- 16.3) in an amount  not to exceed  % of
the project  costs guaran+eeing  agains+ defective  quali+y of work or ma+erials for
the period of:

1 year
2 years

Article  8 - Statutory  And Other  Requirements
8 - 1. Affirmative  Action  Certification

If awarded  your company/firm  will be required to comply  wi+h +he requirements
of N.J.S.A. 10:5- 31 e+ seq. and N.J.A.C. 17:27- 1 et seq. The Township must re+ain
the Affirma+ive Action evidence  in +heir files for review by the Division. The
following  information  summarizes the full, required,  regulatory  text.

a) For goods and service contracts  including  proTessional services contracts,
each contrac+or  shall submi+ to +he Township, after notifica+ion of award but
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prior to execution of a goods and services contrac+, one of +he following
+hree  documen+s:

i. Let+er of Federal Approval indicating tha+ the vendor is under an existing
Federally approved  or sanctioned  affirmative  action program.  A copy  of
the approval  letter is to be provided  by the vendor  to the Township and
+he Division of Purchase & Proper+y, CCAU, EEO Moni+oring Program (for
this section the Division). This approval  le++er is valid for one year from the
date of issuance); or

ii. A Certificate  of Employee  Information  Report (for this section
"Certificate"),  issued in accordance  with N.J.A.C. 17:27- 1.1 e+ seq. The
vendor mus+ provide a copy of the Cer+ifica+e +o +he Township as
evidence  of its compliance  with the regulations. The Certificate represents
the review and approval of the vendor's Employee Informa+ion Report,
Form AA - 302 by the Division. The period of validi+y of the Certificate  is
indicated  on its face. Cer+ificates mus+ be renewed prior to +heir
expiration  da+e in order to remain valid. or

iii. The successful vendor  shall complete  an Initial Employee Report, Form
AA - 302 and submi+ i+ +o +he Division with the appropriate  fee and forward
a copy of the Form +o the Township. Upon submission and review by the
Division, this report shall consti+u+e evidence  of compliance  with +he
regula+ions. The Form is provided  by the Township when applicable  and
does not have +o be completed  and returned  with the bid package.

b) For maintenance/construc+ion  con+rac+s, af+er notification  of award, bu+
prior to signing a cons+ruction contrac+, +he cons+ruction contrac+or(s) shall
complete  and submi+:

i. an Initial Project Workforce Report Form AA - 201 provided by the
Township upon notification  of award. Proper comple+ion and submission
of this reporl shall consti+ute evidence  of the contractor's  compliance
with the regula+ions. Failure to submi+ +his form may resul+ in +he contracf
being termina+ed.

ii. The contractor  also agrees to submit o copy of the Monthly Projec+
Workforce Report Form AA - 202 once a month thereafter  for the duration
of the contract  to the Division and to the Township compliance  officer.
The form can be accessed  on the Division's web page.

The Contractor  also agrees to coopera+e  with the Township in +he paymen+ of
budge+ed funds, as is necessary, for on- the -job and/or  off - the -job programs for
outreach  and training of minorities and women.
See Appendix;  AIO Exhibit A Mandatory  Language; Page A12 Notice/Evidence
The Language & Evidence forms are also included  in the bid submittal package
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8 - 2. Americans  Wi+h Disabilities  Act  Of '1990

Discrimination on the basis of disability in con+racting for +he purchase of goods
and services is prohibi+ed. Bidders are required to read the Americans With
Disabilities language,  agree to the provisions of Title 11 of +he Ac+, and are hereby
made  a par+ of the contract.  The contrac+or  is obligated  +o comply  with +he Act
and to hold the Township harmless.
See Appendix  Fage A13
This form with the language  con+ent is included  in the bid submittal package

8 - 3. S+ockholder  Disclosure

N.J.S.A. 52:25- 24.2 provides +hat no corporation  or partnership shall be awarded
any con+ract for +he performance  of any work or the furnishing of any goods
and services, unless, prior to the receipt of the bid or accompanying  +he bid
such disclosure of said corpora+ion or par+nership is submit+ed. Bidders shall
submit a sta+ement set+ing for+h the names and addresses of all s+ockholders in
the corpora+ion or partnership who own ten percent or more of i+s stock of any
class, or of all individual partners in the partnership who own a ten percent or
greater  interest therein. The Statement  of Ownership shall be completed  and
a+tached +o +he bid proposal. This requiremen+ applies to all forms of
corpora+ions and partnerships, including, but not limi+ed to, limited partnerships,
limited liability corpora+ions, limi+ed liability partnerships and Subchap+er S
corporations.
See Appendix  Page A15.
This form is also included  in the bid submittal package.
Failure to submit a stockholder  disclosure document  with the bid proposal shall
result in a mandatory  rejection  of the en+ire bfd.

8- 4. Acknowledgemenf  Of Changes  To Bid Specifications
An Acknowledgement  Of Changes To Bid Specifica+ions Form is required for
prevailing wage  bids for work on real property  tha+ are in excess of the amoun+
se+ forth in N.J.S.A. 40A:11- 3 or as calcula+ed by +he Governor pursuant to
Section 3 of P.L. 1971, cl98 and is deemed  mandafory  pursuant to N.J.S.A.
40A:1 1- 23(1)(a). This acknowledgement  has also been deemed mandatory  for
all other bids pursuant to N.J.S.A. 40A:1 1- 23.2.e.
See Appendix  Page A16
This form is also included  in the bid submittal package.
Failure to submit the Acknowledgemen+ Of Changes To Bid Specifications
document with the bid proposal shall result in a mandatory rejection of fhe
entire  bid.

8 - 5. Non - Collusion  Affidavit

A Non- Collusion Affidavi+ affirming tha+ the bidder has not, directly or indirectly,
entered in+o any agreement,  participa+ed  in any collusion, or otherwise taken
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any action in res+raint of free, compe+itive bidding for this bid shall be properly
executed,  attested  by a No+ary Public and submi+ted with the bid proposal.
See Appendix  Page A17
This form is also included  in the bid submit+al package.

8 - 6. Contract  Administrator  and  Subcontractors

Bidders shall declare  which corporate  officials will personally administrate  this
con+rac+ if aworded.  The controct  Administra+or will be the primary con+act.  The
Superintendent  shall be nex+ contact  up the corpora+e ladder  should problems
be encountered  that cannot be resolved. The bidder shall also state any
subcon+rac+ors he in+ends to use and provide all documen+ation  related +o
subcontractors  s+a+ed in these specifications.
See Appendix  Page A18
This form is also included  in the bid submittal package.

8- 7. ProoT Of Business Regis+ra+ion
P.L. 2009, c315 has repealed  the requirement  of N.J.S.A. 52:32- 44 tha+ required
each bidder (contractor) to submit prooT of business registration with +he bid
proposal or be rejec+ed as a fatal flaw. Proof of registration is still required and
mus+ be in the possession of the bidder  prior to +he receip+ of bids bu+ may now
be submitted  prior to +he award of the con+ract. Proof of registra+ion shall be a
copy of +he bidder's Business Registra+ion Cer+ifica+e (BRC). The Township
reserves the righ+ +o require a copy of the regis+ration cer+ificate with the bid
proposal as proof of possession oT registration at the time oT the receipt  oT bids
and +o the expediency  of awarding  a contract.  Visi+ the New Jersey Division of
Revenue  web  page  a+ www.nj.gov/treasury/revenue/busregcert.shtml  for
fur+her informa+ion on obtaining  a BRC. A link +o +he application  form a+ can be
found  at www.nj.qov/nibqs.  The following  BRC requirements  are s+ill applicable:

Cl) N.J.S.A. 52:32- 44 imposes the Tollowing requirements on contractors  and
all subcontractors  tha+ knowingly provide goods or perform services for a
con+ractor  fulfilling +his con+ract:

i. The con+rac+or shall provide written notice to i+s subcon+ractors and
suppliers to submit proof of business registra+ion to the contractor;

ii. Prior to receip+ of final payment from a contracting  agency, a
contractor  mus+ submit +o the con+acting  agency  an accurate  list of all
subcon+rac+ors  or at+est that  none  was used;

iii. During the term of this contract,  the con+ractor  and its affiliates shall
collect  and remit, and shall notify Clll subcon+rac+ors and +heir affiliates
that they mus+ collect  and remi+ to +he Direc+or, New Jersey Division of
Taxation, +he use +ax due pursuant +o the Sales and Use Tax Act, (N.J.S.A.
54:32B- 1 et seq.) on all sales oT tangible personal property delivered into
this State.
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b) A contrac+or, subcontracjor  or supplier who fails +o provide proof of
business registra+ion or provides false business regis+ration information  shall be
liable to a penal+y oT $25 for each day oT viola+ion, not to exceed $50,000 Tor
each business registration not properly provided or maintained  under a
contract  with a contracting  agency.

See Appendix  Page A1 Language;  Page A2 Acceptable  Certificate  Samples
Failure to submit a copy  of the Business Registration Certificate  with a date prior
to the bid submittal  date shall result in a mandatory  rejection  of the entire bid.

NOTE: Only when applicable  are the following items, 8- 8, 8- 9 and 8- 10
mandatory  requirements  of the bid proposal  and contract.  They will be stated  in
the Notice  to Bidders and/or  the Detailed  Specifications.  Review the Bidders
Checklist to see a copy  of the Public Works Contractor  Registration Certificate  is
required  at the time of the bid submittal.

8- 8. New Jersey Worker And Community  Right To Know Act
The manufacturer  or supplier of chemical  subs+ances or mixtures shall label them
in accordance  with the N.J. Worker and Community  Right to Know Law (N.J.S.A.
34:51 et seq., and N.J.A.C. 5:89- 5 et seq.,). Containers +hat the law and rules
require +o be labeled  shall show the Chemical  Abstracts Service number  of all
the components  and the chemical  name. All applicable  Material Safe+y Data
Shee+s (MSDS) - hazardous substance  fact  shee+ - mus+ be furnished at delivery.

8- 9. Prevailing Wage Act
Pursuan+ to N.J.S.A. 34:11- 56.25 e+ seq. all contractors  on projects for public  work
shall adhere  to all requirements of +he New Jersey Prevailing Wage Act. The
following  apply  to the Ac+ and this con+ract when applicable:

a) The contractor  shall be required to submit a certified  payroll record to the
Township wi+hin +en (10) days of the paymen+ of +he wages.

b) It is the contractor's  responsibility +o obtain and submi+ all subcon+ractors'
cer+ified payroll records within the aforementioned  time period.

c) The contrac+or  shall submit said cer+ified payrolls in the form se+ forth in
N.J.A.C. 12:60- 6.1 (c).

d) It is the contractor's  responsibili+y +o obtain any additional  copies of the
certified payroll form to be submitted by contacting  the New Jersey
Department  of Labor and Workforce Developmen+, Division of Workplace
Standards.

e) The Department  of Labor may from time +o time during the term of the
contract  make changes in the Prevailing Wage Rate. The Township wHl not
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amend  or authorize any rote increase for tha+ craft. The Con+ractor  however
will s+ill be responsible +o his employees  for the rate increase.

For additional  informa+ion go to +he Department  of Labor web site a+
http://Iwd.dol.s+ate.nj.us/labor/wagehour/regperm/publiccon+ractsgeneral.html

8- 10. The Public Works Contractor  Registra+ion Act
N.J.S.A. 34:11- 56.48 et seq. requires tha+ a general or prime contractor  and any
listed subcontractors  named in the con+rac+or's bid proposal shall possess a
certificate  at the time the bid proposal  is submitted.  The Township reserves the
right to require a copy of the registration certiTicate with the bid proposal as
proof of possession of regis+ra+ion a+ the time of the receipt  of bids and +o the
expediency  of awarding a contract.  N.J.S.A.34:11- 56.55 specifically  prohibits
accep+ing  applica+ions for regis+ra+ion as a subs+i+ute. To regis+er, bidders shall
comple+e an application  form and submit i+ to the Depar+men+ of Labor. The
form is available  a+ h+tp://Iwd.dol.state.nj.us/Iabor/formspdfs/Isse/Isse - 2.pdf and
can be submi+ted online. There is a fee involved  and a 30 day processing time.
The following  additional  requiremen+s apply:

a) The following  definitions under +he Ac+ apply:
i. Under the law a "contrac+or"  is "a person, partnership, associa+ion, joint
stock company,  +rus+, corpora+ion or other legal business enti+y or successor
+hereof who en+ers into a contract"  which is subject to the provisions of the
New Jersey Prevailing Wage Ac+ [N.J.S.A.34:11- 56.25, et seq.] It applies +o
con+ractors  based  in New 4ersey or in another  sta+e.

ii. The law defines "public  works projec+s" as contrac+s for "public  work" as
defined in +he Prevailing Wage statute [N.J.S.A. 34:11- 56.26(5)]. The +erm
means:

l ) "Cons+ruction, reconstruction,  demolition,  alteration,  or repair work, or
maintenance  work, including painting and decorating,  done under
contrac+  and paid for in whole or in par+ ou+ of the funds of a public  body,
except  work performed  under a rehabilitation  program.

2) "Public work" shall also mean construction,  reconstruc+ion, demolition,
al+eration, or repair work, done on any property  or premises, whe+her or
not the work is paid for from public  funds...

3) "Main+enance  work" means the repair of existing facilities when the
size, type or exten+ of such facili+ies is not thereby  changed  or increased.
While "maintenance"  includes painting and decorating  and is covered
under the law, it does not include work such as rou+ine landscape
maintenance  or janitorial  services.

b) AFter bid proposals are received and prior to award OT contract,  the
successful contractor  shall submi+ a copy of the contractor's  certifica+ion
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along with those of Clll lis+ed subcon+ractors. All non - listed subcon+ractors and
lower +ier sub- subcon+ractors shall be registered prior to s+ar+ing work on +he
projec+. It is the general contrac+or's responsibility +hat all non - listed sub-

contrac+ors at any +ier have their certificate  prior to sfar+ing work on the job.
See Appendix  Page A3.
Failure of the bidder, when required, to submit a copy of his Public Works
Contractor  Registration Certificate  and those of all subcontractors,  with dates
valid prior to the bid submittal date, shall resul+ in a mandatory  rejection  of the
entire  bid.

Article  9 - Insurance  And  Indemnification

9- 1. All insurance requirements apply  to both the awarded  contractor  and all
subcontrac+ors.  The Township of Brick mus+ be lis+ed on all forms as an addi+ional
insured except  for Workman's Compensation  Policies. All insurance forms mus+
be submi+ted wi+h +he signed con+rac+s.

9- 2. All coverage  shall be with AM Best's rated A or bet+er Insurance Companies
only au+horized to do business in the State of New Jersey. As evidence  of such
authorization,  the con+rac+or shall submit with the insurance  documen+s a copy
of +he Certificate  of Au+hority for  each  named  provider.

9- 3. All insurance submi+ted by the awarded  contractor  is subject to approval
by the Township and mus+ remain in full force  for +he dura+ion of +he con+ract.
The con+rac+or shall not +ake any action  under this contract  until such approval
is given by the Township.

9- 4. No accep+ance  and/or  approval  of any insurance  by the Township shall be
cons+rued as relieving or excusing +he Con+ractor  or the con+ractor's  sure+y from
any liability or obligation  imposed  upon either or both of them by the provisions
of this contrac+.

9- 5. All insurance policies subjec+ to cancella+ion, non - renewal, or ma+erial
reduction in coverage  shall be endorsed +o provide written no+ice +o +he
Township no less than 30 days prior. The phrases "endeavor  +o" and "...bu+
failure to mail such notice shall impose no obligation  or liability of any kind upon
the insurer, its agents or represen+atives" are to be elimina+ed from +he
cancellation  provision of standard  ACORD certifica+es of insurance.

9- 6. The contractor  mus+ disclose any policy or coverage  wi+h deduc+ibles of
$5,000.00 or more.

9- 7. The dollar  amounts  listed  are  minimum  limits. These  limits  and  all insurance

requirements  s+ated in +his section are subject  to any additions,  deletions  or
revisions stated in +he Detailed  Specifica+ions.
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a) Commercial  General Liabili+y Insurance or its equivalen+ for bodily  injury,
personal injury and property damage  including loss of use with the minimum
limits  of:

I. $1,000,000 each occurrence
11. $ 300,000 damage  to property
111 $1,000,000 personal and advertising injury
IV. $1,000,000 general  aggrega+e
V. $1,000,000 products/completed  operation

b) Business Au+o Liabili+y Insurance or i+s equivalen+ with a minimum limit of
$500,000 per person, per accident,  proper+y damage  and includes coverage
for all of the following:

i liability arising out of +he ownership, maintenance  or use of any auto
ii Auto non - ownership  and hired car coverage
iii Uninsured/Underinsured motorist coverage  at a limi+ no less +han

sta+u+ory limits

c) Excess/Umbrella Insurance or its equivalen+ with minimum limits of:
i $1,000,000 per occurrence
ii $1,000,000 aggregate  for other than produc+s/completed  operations

and auto  liability
iii $1,000,000 products/completed  opera+ions aggregate

d) 4).Workers Compensation Insurance or its equivalent with statutory
benefits as required by any state or Federal law:

i $500,000 each acciden+ for bodily injury by accident
ii $500,000 each employee  Tor bodily injury by disease
iii $500,000 policy limit for bodily injury by disease

9- 8. Bidder shall indemnify and hold harmless the Township, +he Mayor, Council,
Business Administra+or, employees and professionals under con+ract harmless
from and against all claims, sui+s or ac+ions, and damages or cos+s of every
name and descrip+ion to which the Township may be subjected or put by
reason of injury to the person or property of another, or the property of the
Township, resulting from negligen+ acts or omissions on the part of the
contractor,  +he contrac+or's agen+s, servan+s or subcon+rac+ors in the delivery of
goods and services, or in the performance of +he work under +he contract.
See Appendix  Pages A4 Certificate  Of Insurance, A5 Certificate Of Authority

Article  10 - Causes  For Rejectinq  Bids
10- 1. All bids may be rejec+ed for any of the following reasons pursuanf to
N.J.S.A. 40A:1 1- 13.2;

a) The lowes+ bid substantially exceeds the cost estimates for the goods or
services;
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b) The lowest bid subs+antially exceeds the Township's appropriation  for the
goods or services;

c) The Township Committee  decides +o abandon  +he projec+ for prov ision or
performance  of the goods or services;

d) The Township wants to subs+antially revise +he specifications  for +he goods
Or services;

e) The purposes or provisions or bo+h of P.L.1971, c.198 (C.40A:1 1- 1 e+ seq.)
are being viola+ed;

f) The Township Commit+ee decides  to use +he S+ate authorized contract
pursuant to section 12 of P.L.1971, c.198 (C.40A:11 - 12).

10- 2. If more +han one bid is received  from an individual,  firm or partnership,
corporation  or association under the same name.

10- 3. Mul+iple bids from an agen+ representing  compe+ing bidders.

10- 4. The bid is inappropria+ely  unbalanced.

'10- 5. The Township had a prior negative  experience  with the bidder  pursuant +o
N.J.S.A. 40A:1 1- 4(b).

10- 6. If +he successful bidder fails +o en+er into a contrac+ within 21 days,
Sundays and holidays excepted,  or as o+herwise agreed  upon by +he parties to
the contrac+. In +his case a+ its option,  the Township may accep+ the bid of the
nex+ lowest responsible bidder. (N.J.S.A. 40A:1 1- 24b).

l0 - 7. The Township reserves the right to reject any or all bids in whole or in part,
+o make awards i+em by item, by parts or in bulk, +o waive minor defects  in any
non - statutory required document,  to cancel the contract  a+ any time the
foregoing conditions are not complied wi+h or for ciny good and sufficient
reason, if deemed  in the bes+ interest of the Township to do so.

Article  11 - Method  Of Award  And  Confract

11- 1. If +he award is to be made on the basis of a base bid only, it shall be
made  to +ha+ responsive and responsible bidder  submit+ing the lowes+ base bid.

11- 2. If the  award  is to be made  on the basis of o combination  of a base  bid

wi+h selec+ed options, it shall be made +o tha+ responsible bidder submi+ting the
lowest bid in accordance  with the requirements stated in the Detoiled
Specifications.
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11- 3. The Township may also elect +o award the contract  on +he basis of unit
prices in which case multiple bidders may be awarded.

All awards  for  time  and  material  bids will take  in+o considera+ion  both  the

material cost. All bid prices will be adjusted to reflect one
parts +o be adjusted  according  to the basis of

11 - 4.

labor  cos+ and  +he

hour labor and a given price on
award  ou+lined in the Detailed  Specifications.

11- 5. All tie bids will be awarded  a+ the Townships discretion CIS authorized  and
in accordance  with N.J.SA. 40A:1 1- 6.1(d).

11- 6. All con+racts are conditional  upon +he contractors'  compliance  with all
S+ate, County, and Local laws, rules, regula+ions and ordinances.  compliance
wi+h all the +erms of +his agreemen+; abili+y +o secure and maintain all required
licenses, certifications, permits and o+her rela+ed documents necessary +o
perform under this con+ract and +he acceptance  of the required insuronce
documents.

11- 7. Pursuan+ to requirements  of N.J.A.C. 5:30- 5.1 et seq., any contrac+ resulting
from this bid shall be subject +o the availability  and appropria+ion of sufficient
Funds annually as well as union agreements,  cooperative  contract  awards,
changes in State laws and regula+ions, market conditions, the contractors
performance  and if deemed  in the bes+ interest of the Township.

11- 8. No less than three copies of +he AGREEMENT shall be submitted by the
Township to the successful bidder  along with a No+ice of Award, Resolu+ion of
Aword and any additional  required documents  and instructions. Terms of +he
specifications/bid  package  along with any addendums,  attachments  and all
other documents  submitted,  accep+ed  and awarded  shall be annexed +he
signed contrac+s. Bidder exceptions must be formally accepted  by the
Township.

11- 9, Failure to provide  any of +he required documen+s s+a+ed in +he notice of
award  with the signed contracts  by the time indica+ed or failure to main+ain +he
required documents  during the term of +he contrac+ shall constitu+e a breach
thereof  ond subject  to immedia+e  forfei+ure of +he con+rac+.

11- 10. The duration  of +he contrac+  shall be sta+ed in the Detailed  Specifications.
If no da+es are s+a+ed, the contract  shall run the minimum time authorized by
N.J.S.A. 40A:11- 15 beginning  on the day aTter Tormal award by the Township
Commi+tee or upon the conclusion  of any curren+ con+ract  due +o expire for +he
identical  goods or service.

21



11- 1 1.The Township reserves +he right to ex+end con+racts in accordance  wi+h
N.J.S.A.40A:11- 15. Types of con+rac+s may include  any of the following:

a) o one (1) time con+ract +o expire a+ +he completion  of the service or
delivery  of goods.

b) a single mul+iyear contrac+ (minimum of +wo (2) years or OS o+herwise
provided for in N.J.S.A.40A:11- 15) which may or may no+ be rebid at its
conclusion.

c) a multiyear contract  with individual one year contracts  to be renewed
annually.

l 1- 12. The prices and discoun+s awarded  shall remain firm fixed for the duration
of the con+ract except for those commodities  specifically iden+ified and
au+horized by the Sta+e due to a volatile price market and sta+ed as such in the
Detailed Specifications,  provided  tha+ the Detailed Specifications  also include  a
formula  for the adjustmen+s that are clearly  and explici+ly ou+lined.

11- 13. On multiple year con+racts the Township reserves the right +o cancel  +he
contract  at +he conclusion  of any contrac+ year and re- bid for such goods and
services.

See Appendix  Page A6 AGREEMENT

Article  12: Placemenf  Of  Orders

12- 1. All orders will be placed  by the Purchasing Department  and on occasions
by outhorized  personnel from +he using departmen+.

12- 2. Absolu+ely no orders will be processed or given to any Township employee
by the contractor  without  a purchase  order first being issued. That confirmation
will be the purchase order number being assigned +o that order. It is +he
con+ractor's responsibility to con+act +he Purchasing Depar+men+ if there is any
doub+  or concern  the  order  received  is authorized.

12- 3. The Township will make every effort to place  minimum orders as ou+lined in
the De+ailed Specifications  bu+ will not be held to any minimum purchase  either
by quantity  or dollar  amount  for any single order or to+al con+ract.

12- 4. At the time of the placement  of +he order the con+ractor  mus+ no+ify the
Township if any item will be backordered  and +he estimated  time for i+s delivery.

12 - 5. All orders  must  be delivered  within  48 hours  or as stated  in the  Detailed

Specifications  or as otherwise au+horized by +he Purchasing Agen+. In cases
where it has been determined  by the Township that an order or part requires Cl
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priori+y shipmen+ and i+ has been authorized by the Township, +he Township will
be responsible for +he cos+s associated  with the V.I.P or overnight  delivery.

Article  13 - Delivery
13 - 1. All deliveries  shall be F.O.B. destination.

13- 2. All deliveries shall be made Monday  through Friday excluding  Township
observed holidays be+ween +he hours of 9:00 a.m. and 5:00 p.m. or as o+herwise
directed.

13- 3. All deliveries mus+ be accompanied  wi+h a packing slip showing a+
minimum, +he purchase order number, and for each item delivered  the i+em
descrip+ion or part number  and the quanti+y shipped.

13- 4. All delivery slips mus+ be signed by a Township employee  authorized to
accept  shipmen+s. A copy  of the delivery slip must be re+ained by +he Township.

13- 5. All deliveries mus+ be placed in the building or CI+ a location +o be
de+ermined at +he time of +he placemen+ of +he order or as required a+ +he
delivery si+e.

13- 6. Delivery personnel should be aware that Township employees  have pre -

assigned du+ies and may not be available  +o assist the delivery person with +he
unloading  of any order. Additionally  there may not be any Township equipment
available  to assis+ in +he unloading.

13- 7. All packages,  etc., when delivered  must be plainly marked on +he outside
as to material,  con+ents and our purchase  order number, Failure +o comply  with
this request will constitute  proper  reason for return of goods at bidder's  expense.

13- 8. Delivery of all i+ems must be made according  to the +ime set in +he
Detailed Specifications,  unless a written request has been made  for on extension
of time to the Township, and a written permission has been gran+ed.

13- 9. If the person or firm to whom an award is made shall fail to furnish and
deliver the supplies and/or  equipment  within the +ime specified,  the Township
may deduc+ and retain out of +he monies due, or which may become  due to
such person or firm from the Township such sum as shall be sufficient to pay the
difference  between  +he prices on which +he award is made and +he prices
which the Township may or shall be obliged +o pay to procure such supplies
from other parties, or os fur+her defined  in +he De+ail Specifications.
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Ar+icle  14 - Returns

14- 1. All cos+s and arrangemen+s for making returns will be +he responsibility of
+he con+rac+or.

14- 2. All returns mus+ be picked up within 48 hours of notification.

14- 3. Pick up slips are required for all returns and mus+ be signed by an
authorized Township employee. A copy of the signed slip must be re+ained by
the Township.

Article  15 - Warranty

15- 1. The contractor  shall guarantee any or all goods and services supplied
under these specifications. Defec+ive or inferior goods shall be replaced  at +he
expense of the contrac+or. The contractor  will be responsible for return freigh+ or
restocking charges.

15- 2. The successful bidder shall guarantee  all materials furnished or purchased
under these specifica+ions in accordance  wi+h the manufacturers  s+andard
warran+y but in no case less +han ninety (90) days all parts and labor or as
o+herwise defined  in +he De+ailed Specifica+ions.

15- 3. The successful bidder shall guaran+ee all labor and/or  services provided
for not less +han ninety (90) days or as defined in the Detailed Specifications.

15- 4. Defective  or inferior items shall be replaced  a+ the expense of the vendor.
In case of rejected materials, +he vendor will be responsible for return freigh+
charges.

Ar+icle 16 - Payment
16- 1. Payment will be made in accordance  with the Township's policy and
procedures, Purchase Orders must be issued, all orders, shipmen+s and/or
services must be complete,  invoices and credit slips mus+ be received  and in
agreement  with +he voucher, formal accep+ance  mus+ be received by the
depar+ment head of the using depar+ment prior to placement on a Bill
Resolution.

16- 2. Please review Article 3 Pricing Information For Prepara+ion Of Bids for a lis+
of charges not applicable  to this bid.

16- 3. Invoices and credi+ slips submi+ted must lis+ +he assigned purchase order
number, the i+em description, quantity  delivered, uni+ price as awarded  and the
ex+ended amount. Only one Purchase Order Number per invoice, credit slip and
packing slip. The Township does no+ process vouchers from mon+hly statements.
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16- 4. All vouchers must be placed  on a Bill Resolu+ion +o be approved  for
payment  at a Tormal council meeting. Only complete,  properly prepared
vouchers with all the above documen+a+ion can be placed on the Bill
Resolution.

Article  17 - Termination  Of Contract

17- 1. If, through any cause, the contractor  shall fail to fulfill in a timely and
proper manner  obliga+ions under the con+ract or if the con+rac+or shall viola+e
any of the requirements  of the con+ract, +he Township shall there upon have +he
right +o +ermina+e the con+ract by giving wri++en no+ice +o the con+ractor  of such
termination  and specifying the effec+ive da+e of +ermination. Such termination
sholl relieve +he Township of any obliga+ion for balances to +he contractor  of any
sum or sums se+ for+h in the con+ract. Township will pay only for goods and
services accep+ed  prior to termination.

17 - 2. All contrac+  violations  will be documen+ed  and  filed.  A wri++en notification

will be submit+ed +o the contractor  and the contrac+or will be given an
opportunity  to respond in writing to the allegations.

17- 3. Any con+ractor whose contrac+ has been +erminated for failing to
perform, refusal to perform or failure to perTorm to the satisfaction or
expectations  of +he Township shall be barred from being awarded  future
Township bids under the guidelines of prior nega+ive experience  for a period of
five (5) years.

1 7- 4. Prior to any new award  the contractor  will be required  to submi+ evidence
tha+ correc+ive measures are in place to preven+ 0 reoccurrence  of the pas+
negative  performance

17- 5. Notwi+hstanding +he above,  the contrac+or  shall no+ be relieved of liabili+y
+o the Township for damages  sus+ained by the Township by vir+ue of any breach
of the con+ract by the contractor  and the Township may withhold any
payments  to the con+ractor  for the purpose of compensation  until such time as
the exact amount of the damage  due the Township from the con+rac+or is
determined.

17- 6. The contractor  agrees to indemnify  and hold the Township harmless from
any liability to subcontractors/suppliers  concerning  payment  for work performed
or goods supplied arising out of the lawful +ermination of +he contract  by the
Township under  this provision.

17- 7. In case of default  by the con+ractor,  the Township may procure  the goods
or services from o+her sources and hold the contractor  responsible Tor any
excess  cost.
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17- 8. Continua+ion of the terms of +he contrac+ beyond +he fiscal year is
contingent  on availabili+y of funds in the following  year's budge+. In the event of
unavailability  of such funds, the Township reserves +he right to cancel the
contract.

17- 9. It is understood by all par+ies +ha+ if, during the life of the contract,  +he
contrac+or  disposes of his/her business concern  by acquisi+ion, merger, sale and
or/transfer  or by any means conveys his/her interest(s) to another  party, all
obligations are +ransferred to +ha+ new par+y. In this event, the new owner(s) will
be required to submit all documenta+ion/legal  instrumen+s tha+ were required in
the original bid/con+rac+. Any change  shall be approved  by the Township.

17- 10.The contractor  will no+ assign any in+erest in +he contrac+ and shall no+
transfer any interes+ in +he same wi+hou+ the prior written consent of the
Township.

17- 11.The Township may termina+e +he contract  for convenience  by providing
sixty (60) calendar  days advanced  notice to the contrac+or. The decision to
cancel  does not preclude the Township from rebidding such goods and/or
SerVICeS.

Article  18. Open Public Records Act  (OPRA)
18- 1. The Township makes available  for public inspection the bid of each
bidder  immedia+ely following  +he closure of all bids taken during that session.
Bidders must take +he responsibility +o pro+ec+ +hemselves, their company,  +he
owners and employees  by becoming  familiar  wi+h +he exemptions  to +he Open
Public Records Act lis+ed in N.J.S.A. 47:1A- 1 et seq. and properly aler+ the
Township +hat such documents  are enclosed  in the bid package.

18- 2. Bidders submitting documents  +hat fall in+o any of the exceptions to
O.P.R.A. shall conceal  such documen+s in a separate envelope  within his bid
package  and clearly mark on the outside of +he envelope,  +he bidder name,
bid number  and/or  +i+le of bid, and boldly marked "DOCUMENTS EXEMPT FROM
O.P.R.A.".

18- 3. The Township shall open such envelope  prior +o +he public inspection  to
ensure the documents  are in fac+ exempt  and to ensure +he documents  have in
fact  been submitted a+ the +ime of the bid when required to be submitted as
sta+ed in the bid specifica+ions and listed on +he bid checklist.

18- 4. Should the Purchasing Agent or his duly recognized represen+ative
conducting  the bid opening  determine  that a document  is not exempt from
O.P.R.A., +hat documen+ shall immediately  become available for public
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inspec+ion. Any documen+ +ha+ is deemed  ques+ionable shall be considered
exemp+ until such +ime a positive determination  can be made.
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BID SUBMITT  AL PACKAGE

2018  Information  Technology  Support  Services

For your convenience,  we have copied and attached  here+o, the necessary
documents  from the complete  Bidder Information and Specifica+ions package
tha+ are required to be completed  and submit+ed by you, the bidder. THIS
PACKAGE  MAY NOT CONTAIN  ALL THE REQUIRED DOCUMENTS NECESSARY FOR
TO IT TO BE CONSIDERED  A COMPLETE  AND  FORMAL  BID PROFOSAL.

Any addi+ional documenta+ion  you submit with this package  to make your bid a
comple+e and formal proposal should be copied  and at+ached  +o your Bidders
Information and Specifica+ions package.  The information you submi+ in this
package  as your formal proposal mus+ be reflected  in your copy  of +he Bidders
Informa+ion and Specifica+ions package.

The comple+e Bidders Informa+ion and Specifications  package  is to be retained
by you for Tuture reference.  It will also be annexed  to your signed contract
documents  should you be aworded  the bid.

Please review the entire Bidder Information and Specifica+ions package  for
fur+her  information.



"New Jersey Business Regisfration Requirements"

Mandatory  Non - Construction  Lanquaqe
The contractor  shall provide  wri++en notice +o its subcon+ractors of +he responsibility +o
submit proof of business registration  to the con+ractor.

Before final payment  on +he contract  is made by the contracting  agency, the
contrac+or  shall submi+ an accurate  list and the proof of business registra+ion of each
subcontroc+or  or supplier used in the fulfillment of the contract,  or shall attest +hat no
subcontrac+ors  were  used.

For the +erm of the contract  +he contrac+or  and  each  of its affiliates  and  a
subcontractor  and each of its affiliafes [N.J.S.A. 52:32- 44(g) (3)] shall collect  and remit to
the Director, New Jersey Division of Taxation, the use +ax due pursuant fo fhe Sales and
Use Tax Act on all sales of +angible personal property  delivered  into this State, regardless
of whether the +angible personal property is intended  For a contract  with a contracting
agency.

A business organiza+ion fha+ fails fo provide  a copy  of a business registration as required
pursuant to secfion 1 of P.L.2001, c.134 (C.52:32- 44 e+ al.) or subsec+ion e. or f. of section
92 of P.L.1977, c.1 10 (C.5:12 - 92), or thaf provides false business registration information
under the requiremen+s of either of those sections, shall be liable for a penalty of $25 for
each day of violation, not to exceed $50,000 for each business registration copy not
properly  provided  under  a contract  with a contracting  agency."

Mandatory  Construction  Lanquaqe
The con+rac+or shall provide writ+en notice to i+s subcontractors  and suppliers of the
responsibili+y to submit proof  of business regisfra+ion +o the con+ractor. The requirement
of proof  of business regis+ra+ion extends down through all levels (tiers) of the project.

Before final payment  on +he con+ract is made by the con+racting agency, +he
controctor  shall submi+ an accurate  list and the proof of business registration of each
subcontractor  or supplier used in the fulfillmenf  of the contract,  or shall attest that no
subcontractors  were  used.

For +he term  of the  contract,  the  contractor  and  each  of its affiliates  and  a
subcontractor  and each  of its affiliates [N.J.S.A. 52:32- 44(g)(3)] sholl collect  and remit to
the Director, New Jersey Division of Taxation, the use tax due pursuant to the Sales and
Use Tax Act on all sales of tangible  personal property delivered into this State, regardless
of whe+her fhe tangible personal properfy is in+ended for a contract  with a contracting
agency.

A business organization  tha+ fails to provide  Cl copy  of a business regisfration as required
pursuant to section l of P.L.2001, c.l34 (C.52:32- 44 e+ al.) or subsection e. or f. of section
92 of P.L.1977, c.1 10 (C.5:12 - 92), or +hat provides false business registration information
under the requirements of either of +hose sections, shall be liable for a penal+y of $25 for
each day of violation, not to exceed $50,000 for each business registration copy not
properly provided  under  a contrac+  with a contracting  agency."
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NEW JERSEY BUSINESS REGISTRATION  REQUIREMENTS
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Please complete au identifying  information  in the agreement below (leaving the dates to be
determined), sign and submit three originals. This agreement wiu be countersigned by the
Township representative and become the binding agreement between you and the Township.

AGREEMENT  FOR  PURCHASE  OF 2018 INFORMATION  TECHNOLOGY  SUPPORT
SERVICES

THIS AGREEMENT made the day of in the year 2018, between the Township of
Lakewood, hereinafter called the Townsbup, and National Auto Fleet Group 490 Auto Center Dnve
Watsonville, CA 95076, hereinafter called the Contractor

WITNESSETH

The contract docurnents shall consist of the Bidder Information and Specifications Documents and
attachments, hereinafter referred to as BISD, wbich include the Contractor's proposal, as accepted by
the Township Cormnittee, all addenda, the Township Committee Resolution of Award and this
Agreement form of Contract. If  the award of this contract was done pursuant to a solicitation of
quotes from vendors, the language utilized in soliciting the services, goods and price shall be
incorporated herein. They are as fully  a part of this Agreement as if  hereto attached or herein
repeated. Pursuant to N.J.S.A. 17:44- 2.2 "The Vendor shall maintain all documentation related to
products, transactions or services under this contract for a period of five years from the date of final
payment. Such records shall be made available to the New Jersey Office of the State Comptroller
upon request." Further, the Townsbip and the Contractor, for the consideration hereinafter specified,
agree as follows:

DISCRIMINATION

It is agreed that the contractor shall comply with the Affirmative Action Regulations requirements of
N.J.S.A. 10:5- 31 et seq. and N.J.A.C. l 7:27; and the provisions of Title II of the Amencans with
Disabilities Act of 1990 (the "Act") (42 U.S.C. 12101 et. seq.) as amended and supplemented from
time  to time.

SCOPE  OF  WORK

The Contractor covenants and agrees to provide all material and/or all services awarded to  in
compliance with the BISD.

TERM  OF  CONTRACT

The  terrn  of  this  contract  shall  be

and conclude  on
beginning on the date of award that day being

PAYMENT

The Township agrees to pay the contractor $85,889.96 for said materials or services when delivered
or performed, in accordance with the said BISD. Payrnents to be made in accordance with the
Townships usual requirements for submission of invoices and vouchers and approval by authorized
official(s). It is fiuther agreed that the Township reserves the right to reduce or increase any or all of
the quantities m each item at the umt pnce bid. Acceptance of the final payrnent by the contractor
shall be understood to be a release in full of all claims against the Township arising out of the
materials  and/or  services  furnished  under  this contract.
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LIQUIDATED  DAMAGES
The contractor shall be liable to the Township for all expenses, losses, damages, as determined by the
Business Adtnu'ustrator, incurred in consequence of any defect, ormssion or rrustake of the
contractor, his subcontractors, agents or employees, or for the making good thereof.

If  the contractor is perrnitted to finish the work after the specified period of completion, the
Township shall have full  authonty to and may deduct and retain from any payments due the
contractor an amount to be detenmned by the Business Administrator and approved by the govermng
body of the Townsip  for each calendar day thereafter that the contract remains uncompleted, all as
liquidated damages, and not as a penalty, to defray reasonable loss to the Towns%up due to failure to
complete the work m the stipulated titne.

THIS CONTRACT shall be binding upon the Township, its successors and assigns, and upon the
Contractor, its successors and assigns, heirs, executors or adrmnistrators.

IN  WITNESS WHEREOF,  the Township has caused this instmment to be signed by Raymond
Coles, Mayor.

ATTESTED  BY Kathryn Hutchinson, Townsip  Clerk and the Township of Lakewood seal to be
hereunto affixed, and the contractor hereunto set their hands and seals, or caused these presents to be
signed by their proper corporate officers and their proper corporate seal to be hereunto affixed, the
day and year first above mentioned.

TOWNSHIP  OF  LAKEWOOD:

SIGNED:

Rayrnond Coles, Mayor
ATTEST:

(SEAI,) Kathryn Hutchinson, Township Clerk

CONTRACTOR

SIGNED  BY:

SIGNATURE:

TITLE

ATTEST:

(SEAL) NOTE: Attach additional signahire sheets in the above form  if  necessary.
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IMPORT  ANT NOTICE

New Jersey stafe regulations require vendors +o furnish +wo documents  before
entering in+o a contract  with a municipality. In order to expedite the process and
enable both you and the Township fo work together as soon CIS possible, please
provide  +he +wo documents  cfted below togefher  with your bid submission.

141
The Mandatory  Equal Employment Opportunity language  in N.j.S.A. 10:5- 31 ET
SEQ., N.J.A.C 17:27, pages 412 -13 in your bid package,  reods:

"The contrac+or sholl submi+ 'fo the public agency, affer no+ificotion of aword
but prior to execu+ion of Cl goods and services con+rac'f, one of +he followinq
fhree  docurnents:

1. Le+ter of Federal Affirmotive Action Plon Approval [from the Office of
Federal Contract Complionce Programs (A+tachment 1) [or on the web o+
htfps://www.dol.qov/ofccp/reos/compliance/faqs/faapfaqs.htmJ

2.Certificate  of Employee Information Repor+ [a certificate  from the State
Treasurer's Office (see Aftachmen+ 2)

3,Employee Information Report Form AA302 (Attachmen+ 3) or on +he web CI+
hftp://www.s+ate.ni.us/treosury/purchase/forms/AA  %20Supplement.pdfJ

[B]
The vendor's NJ Business Registration Certificate (BRC) is requfred pursuanf to

(P.L. 2009, c315 +o N.j.S.A. 52:32- 44).

Vendors who do not ye+ hove CI BRC may file for one on - line a+
htfp://www.state.ni.us/treasury/revenue/busreqcert.shtml
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Sarnple Letter of Federally Approved Affirmative  Action Plan

tt.s. Department of Labor Employment Standards Administration

Office of Federal Control Compliance Programs

Newark  Area  Office

124 Evergreen Place, Fourth Floor

East Orange, NJ 07108

<Date>

Dear

Our recent compliance review of your establishmerit's equal employment opportunity policies
and practices was completed on <date>.

We found no apparent deficiencies or violations of Executive Order 11266, as amended, Section
503 of  the Rehabilitation  Act  of  1973 or 38 USC 2012 (the Vietnam Era Veterans Readjustment
Assistance Act). Accordingly, yorir establishrnent is deemed to be in compliance with these laws
based on the material  reviewed.

The Office of Federal Contract Compliance Programs sincerely appreciates the cooperation and
courtesies extended by you and your staff during the conduct of the compliance review.

Sincerely,

Area  Office  Director
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Sample Certificate of Employee Information Report

Certification fflXX

CERTJFICATE OF EMPLOYEE INFORMATION REPORT
INiTlAL
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Fomi  AA302
Rev  l l/l  I

ST  ATE  OF NEW  JERSEY
Division of Purchase & Property
Contract Compliance  Audit Unit

EEO Monitoring  Program
EMPLOYEE  INFORMATION  REPORT

IMF'ORT ANT-READ INSTRU(:TIONS CAREFUILY BEFORE COMPLETING FORM. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUIREDST50 oo FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. DO NOT SUBMIT EEO-1 REPORT FOR SECTION B, ITEM 1 l For Initructioni on completing the foim, go to:ht(p/ IV!VlAlita(e ni llSOil:.i(luy)COmtaCtcolnpll.iliC0/pdlaa.i3021ni Odi

4 COMP  ."uNY NAME

5 STREET CITY CO{+NTY STATE ZIP CODE

6 NAAfE OF pARENT OR AFFIl[ATED  COMPANY (IF NONE, 50 INDICATE) CrlY  STATE ZIP CODE

7 CHECK ONE IS THE CO)vfPANY a SngGLE-ESTABLISHMENT E&[F'LO'i'ER € MUT.TI-EST,jJ3LISH)v[ENT Eal[PLOYER
8 rF A[ULTT-FSTABLISHMENT  E)vn"LOYER, STATE THE NiJ&{BER OF ESTABI{SHMENTS  IN N.

CITXa COUNTY STATE ZIF' CODE

i DATE RECETWT)IN.-IUG  DATEOfficial  Use Onht
ASSIGNET) CERTTFTCATTnNNT&lRFiR

SECTION R - EMPI OYMENT nATA

Sales Workers

Office  & Clerical

Craftworkais

iSkilled)

Operatives
iSemi-skilled)

Laborers

iUnskilled)

Service  Warkers

TOTAL

Total employment
From previous
Report (if any)
Temporary & Part-
Time Employees

12 HOW WAS INFOL'vlATION AS TO RACE OR ETHNIC GROUP IN SECTtON B OBTAINED', 14 IS 'n-IIS THE F[RST 15 IF NO. DATE LASTl Visual Survey €  2 Employment Record []  3 0ther (Specify) Employee Infiirmation REPORT SUB{vflTThn
Repod Subnutted Mo DAY

13 DATES  OF PAYROLL  PERIOD  USED

F+om To IYES7  2NOr
SECTION C-SIGNATURE AND IDENTIFICATION

16 N.ja%lE OF PERSON CO[vrPLET'LNG FORiM (Priiit or Type) SIGNATTJRE TITLE DATE
MO DAY YE.'Ut

17 ,U)DRESS NO & STREET C[TY CO{JNTY ST.'=TE ZIP CODE PHONE IAR)EA CODE, NO ,EXTENSION)
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INSTRUCTIONS  FOR COMPLETING  THE

EMPLOYEE INFORMATION REPORT (FORM AA302)

IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM.
PRINT OR TYPE ALL INFORMATION. FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM i
SUBMIT THE REQUIRED $150.00 NON- REFUNDABLE FEE MAY DELAY ISSUANCE OF YOUR CERTIFICATE. IF
YOU HAVE A CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS
FORM UNLESS YOUR ARE RENEWING A CERTIFICATE THAT IS DUE FOR EXPIRATION. 00 NOT COMPLETE
THIS FORM FOR CONSTRUCTION  CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by
the Internal Revenue Service, or if a Federal Employer
Identification Number has been applied for, or if your
business is such that you have not or will not receive a
Federal Employer Identification Number, enter the Social
Security Number of the owner or of one partner, in the case
of a partnership.

ITEM 2 - Check the box appropriate to your TYPE OF
BUSINESS. If you are engaged in more than one type of
business check the predominate one. If you are a
manufacturer deriving more than 50% of your receipts from
your own retail outlets, check "Retail".

ITEM 3 - Enter the total "number" of employees in the entire
company, including part-time employees. This number shall
include all facilities in the entire firm or corporation.

1TE?/14 - Enter the name by which the company is identified.
If there is more than one company name, enter the
predominate one.

ITEM 5 - Enter the physical location of the company. Include
City, County, State and Zip Code.

ITEM 6 - Enter the name of any parent or affiliated company
including the City, County, State and Zip Code. If there is
none, so indicate by entering "None" or N/A.

ITEM 7 - Check the box appropriate to your type of company
establishment. "Single- establishment Employer" shall include
an employer whose business is conducted at only one
physical location. "Multi-establishment Employer" shall
include an employer whose business is conducted at more
than one location.

ITEM 8 - If "Multi - establishment" was entered in item 8, enter
ihe number of establishments within the State of New Jersey.

ITEM 9 - Enter the total number of employees at the
Bstablishment being awarded the contract.

ITEM 10 - Enter the name of the Public Agency awarding the
contract. Include City, County, State and Zip Code. This is
Ilot applicable if you are renewing a current Certificate.

ITEM 14 - Enter the appropriate figures on all lines and in all
columns. THIS SHALL ONLY INCLUDE EMPLOYMENT
DATA FROM THE FACILITY" THAT IS BEING AWARDED
THE CONTRACT. DO NOT list the same employee in more
than one job category. DO NOT attach an EEO-1 Report.

Racial/Ethnic  Groups will be defined:
Black: Not of Hispanic origin. Persons having origin in any of
the Black racial groups of Africa.
Hispanic: Persons of Mexican, Puerto Rican, Cuban, or
Central or South American or other Spanish culture or origin,
regardless of race.
American Indian or Alaskan Native: Persons having origins
in any of the original peoples of North America, and who
matntain cultural identification through tribal affiliation or
community recognition.
Asian or Pacific Islander: Persons having origin in any of
the original peoples of the Far East, Southeast Asia, the
Indian Sub- continent or the Pacific Islands. This area
includes for example, China, Japan, Korea, the Phillippine
Islands  and Samoa.

Non-Minority: Any Persons not identified in any ofthe
aforementioned Racial/Ethnic Groups.

ITEM 12 - Check the appropriate box. If the race or ethnic
group information was not obtained by 'l or 2, specify by what
other  means  this  was done  in 3.

ITEM 13 - Enter the dates of the payroll period used to
prepare the employment data presented in Item 12.

ITEM 14 - If this is the first time an Employee Information
Report has been submitted for this company, check block
"Yes".

ITEM 15 - If the answer to Item 14 is "No", enter the date
when the last Employee Information Report was submitted by
this company.

ITEM 16 - Print or type the name of the person completing
the form. Include the signature, title and date.

ITEM 17 - Enter the physical location where the form is being
completed. Include City, State, Zip Code and Phone Number.

TYPE OR PRINT IN SHARP BALL  PO!NT  PEN
THE VENDORIS TO COMPLETE THE EMPLOYEE INFORMATION REPORT FORM (AA302) AND RET,'U[N A COPY FOR THE
VENDOR'S OWN FILES. THE VENDOR SHO{JLD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT
LF THIS IS YOUR FIRST REPORT; AND FORWARD ONE COPY WITH A CHECK IN THE AMOtJNT OF $150.00 PAYABLE TO
THE TREASURER, ST ATE OF NEW JERSEY(FEE IS NON- REFUNDABLE') TO:

NJ Department of the Treasury
Division of Purchase & Property
Contract Compuance Audit Unit

EEO Monitoring Program
p.o.  Box  206

Trenton,  New Jersey 08625- 0206 Telephone No. (609) 292- 5473

A 7e



TOIVNSHIP  OF LAKEWOOD

DISCLOSURE  OF INVESTMENT  ACTMTIES  IN IRAN
PART  1:  CERTIFICATION

BmDERS  MUST  COMPLETE  PART  1 BY C't-IECKING  EITHER  BOX.
FA!LURE  TO CHECK  ONE OF THE BOXES MAY  RENDER  THE PROPOSAL NO=N- RESPONSIX'E.
Pursuant to Public Law 2012, c. 25, any person or entity that submits a bid or proposal or otherwise proposes to entermto or renew a contract must complete the certtfication below to attest, under penalty of per)ury, that neither the
person or entxty, nor any of tts parents, subsidiaries, or affiliates, is identified on the Department of Treasury's Chapter25 hst as a person or enttty engagtng m investment activities m Iran. The Chapter 25 list is found on the State of NewJersey, Department of Treasury, Division of Purchase and Property website at
http://www.state.nl.us/treasriry/purcliase/pdf/Chapter25List.pdf. Bidders must review this list prior to completing thebelow certification. Fauure to complete the certification may render a bidder's bid proposal non- responsive. Ifthe Township of Lakewood deterrmnes that a person or entity has submitted a false certification concermng its
engagement in investment activities in Iran pursuant to section 4 of P.L. 2012, c.25 (C.52:32-58), the local contractingunit shall report to the New Jersey Attorney General the name of that person or entity, and the Attorney General shalldetermine whether to bring a civil action against the person to collect the penalty prescribed m paragraph (1) ofsubsection a. of sectton 5 of P.L. 2012, c.25 (C.52:32- 59). The Townsbup of Lakewood may also report to themunicipal attorney or county counsel, as appropriate, the name of that person, together with its information as to the

false certification, and the municipal attorney or county counsel, as appropriate, may determine to b ring such civilaction against the person to collect such penalty.

PLEASE  CHECK  THE  APPROPRIATE  BOX:

€ I certify,pursuanttoPublicLaw20l2,c.25,that neitherthebidderli stedabovenoranyofth ebidder'sparents,
subsidiaries, or

affiliates is listed on the N.J. Department of the Treasury's list of entities determined to be engaged in prohibited
activities in Iran pursuant to P.L. 2012, c. 25 ("Chapter 25 List"). I further certify that I am the person listed above, orI am an officer or representatxve of the enttty ltsted above and I am authorized to make ttus certrficatioti on its behalf. I
will skip Part 2 and sign and complete the Certification below.

-OR

€ I am unable to certify as above because the bidder and/or one or more of  its parents, subsidiaries, or affili ates is
listed  on

the Department's Chapter 25 list. I will provide a detailed, accurate and precise description of the activities in Part2 below

and sign and complete the Certification below. Failure to provide such will result in the proposal being rendered asnonresponsive and appropnate penalties, fines and/or sanctions will be assessed as provided by law.

PART 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES
IN  IRAN

You must provide a detailed, accurate and precise description of the activities of the bidding person/entity,
or one of its parents, subsidiaries or affiliates, engaging in the investment activities in Iran outlined above bycompleting the boxes below.

PROVmE INFORMATION  RELATIVE  TO THE ABOVE QUESTIONS. PLEASE PROVmE
THOROUGH ANSWERS TO EACH QUESTION. IF YOU NEED TO MAKE ADDITIONAL ENTRIES,ATT  ACH  ADDITIONAL  PAGES.

Name

Bidder/Offeror
Relationship to
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Description of

Activities

Duration of Engagement

Date

Bidder/Offeror Contact Name

Anticipated Cessation

Contact  Phone

Number

Certification:

I, being duly sworn upon my oath, hereby represent and state that the foregoing information and anyattachments thereto to the best of my knowledge are true and complete. I  attest that I  am authorized toexecute this certification  on behalf of the above- referenced person or entity. I  acknowledge that theTownship of Lakewood is relying on the information contained herein and thereby acknowledge that I  amunder a continuing obligation from  the date of this certification through the completion of any contractswith the Township of Lakewood to notify the Township of Lakewood in writing of any changes to theanswers of information contained herein. I  acknowledge that I  am aware that it  is a criminal offense to makea false statement or misrepresentation m tis  certification, and if  I  do so, I  recognize that I  am subject tocriminal prosecution under the law and that it  wul also constitute a material breach of my agreement(s) withthe Township of Lakewood and that the Township of Lakewood at its option may declare any contract(s)resulting from  this certification void and unenforceable.

I, being duly sworn upon my oath, hereby represent and state that the foregoing
information  and any attachments thereto to the best of my knowledge are true and
complete. I  attest that I  am authorized to execute this certification on behalf of the above-
referenced person or entity.

Bidder:

Signature:

Print  Name:

Title:

Date:
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CONSENT  OF SURETY
- - - ONLY  WHEN REQUIRED - - -

REVIEW NOTICE  TO BIDDERS, BIDDERS CHECK  LIST AND DETAILED SPECIFICATIONS

A performance  bond will be required from the successful contrac+or  on this
project,  and consequently,  all bidders shall submi+, wi+h their bid, a certifica+e in
substantially  the following  form:

TO: The Township of Lakewood

Re:

(Contractor)

(Frojec+ Descrip+ion)

This is +o certify  tha+ the
(Surety Company)

will provide  to the Township of Lakewood a performance  bond in the full
amoun+  of awarded  contract  in +he even+  that  said  contractor  is awarded  a

con+ract for the above  project.

(CONTRACTOR)

(Authorized  Agent  of Surety Company)

Date:

CERTIFICATE  OF SURETY MUST BE SIGNED  BY AN AUTHORIZED  AGENT
OR REPRESENT ATIVE OF A SURETY COMPANY  AND  NOT BY THE

INDMDUAL  OR COMPANY  REPRESENT ATIVE  SUBMITTING  THE BID.
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EXCEPTIONS  TO SPECIFICATIONS  SHEET
BC

Bidders are to fully and accurately  comple+e this form.  If no excep+ions are
taken, the word "NONE" shall appear. IT exceptions  are taken, the item number
in tha+ category  shall be lis+ed firs+, then +he excep+ion to that i+em as s+ated in
the specificofions.  All suppor+ing ma+erial must be submitted.  Bidders are +o
reproduce  this form as need be.

NAME  OF COMP  ANY:

SIGNATURE:

Fage 1 oT
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EXHIBIT A

MANDATORY  EQUAL EMPLOYMENT  OPPORTUNITY  LANGUAGE

N.J.S.A. 10:5 - 31 et seq. (P.L. 1975, C. 127) And N.J.A.C. 17:27
GOODS,  PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During +he performance  of this contract,  the contractor  agrees as Tollows:

The contractor  or subcontrac+or, where applicable, will not discrimina+e agains+ any
employee or applicant for employment because of age, race, creed, color,
na+ional origin, ancestry, marital sta+us, affec+ional or sexual orientation, gender
identity or expression, disability, nationality or sex. Except with respect to affectional
or sexual orien+a+ion and gender  iden+ity or expression, the con+ractor  will ensure
that equal employmen+ opportuni+y is afforded to such applican+s in recruitment
and employmen+, and +ha+ employees are treated during employment, wi+hout
regard +o +heir age, race, creed, color, national origin, ancestry, mari+al status,
affectional or sexual orientation, gender identity or expression, disability, nationality
or sex. Such equal employment  oppor+unity shall include, but not be limited to the
following:  employment,  upgrading,  demotion, or transfer; recruitmen+ or recruitment
advertising: layoff or +ermination; rates of pay or other forms of compensation;  and
selec+ion for +raining, including apprenticeship. The contractor  agrees to post in
conspicuous places, available to employees and applicants for employment,
no+ices to be provided by the Public Agency Compliance Officer seHing forth
provisions of +his nondiscrimina+ion clause.

The contractor  or subcontractor, where applicable  will, in all solici+a+ions or
advertisements Tor employees placed  by or on behalT of the contractor,  state that
all qualified applicants will receive consideration for employmen+ withou+ regard +o
age, race, creed, color, na+ional origin, ances+ry, mari+al status, affectional or
sexual orientation, gender identity or expression, disability, nationality  or sex.

The contractor  or subcontractor  will send to each  labor  union,  with which  it has a
collective bargaining agreement, a notice, to be provided by the agency
contracting  officer, advising +he labor  union of the controctor's  commitments  under
+his chapter  and shall post copies of the no+ice in conspicuous places available to
employees and applican+s for employment.

The contrac+or or subcontrac+or, where applicable, agrees to comply with any
regula+ions promulgated  by the Treasurer pursuan+ to N.J.S.A. 10:5- 31 e+ seq., as
amended  and supplemented  from +ime to +ime and +he Americans  wi+h Disabili+ies
Act.

The corfrac+or or subcontrac+or ogrees to make good faith efforts to mee+
targeted  coun+y employment  goals es+ablished in accordance  with N.J.A.C. 17:27-
5.2.
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The contractor or subcon+ractor agrees +o inform in wri+ing its appropriate
recrui+ment agencies including,  bu+ not limited to, employment agencies,
placemen+ bureaus, colleges, universi+ies, and labor unions, +ha+ it does not
discrimina+e on the basis of age, race, creed, color, national origin, ances+ry,
marital status, affectional or sexual orien+a+ion, gender iden+ity or expression,
disability, nationality or sex, and that i+ will discontinue the use of any recruitmen+
agency  which engages  in direc+ or indirect  discrimina+ory practices.

The con+ractor or subcontrac+or  agrees
necessary, to assure tha+ all personnel
jobarelated  testing, as established by +he
of New Jersey and as established by
Federal  court  decisions.

to revise any of its +es+ing procedures,  if
testing conforms with +he principles of
statutes  and  court  decisions  of +he State

applicable  Federal law and applicable

In conforming  with the +arge+ed employment  goals, the contractor  or
subcontractor  agrees +o review all procedures rela+ing +o transfer, upgrading,
downgrading  and layoff to ensure that all such ac+ions are taken withou+ regard to
age, race, creed, color, na+ional origin, ancestry, marital s+atus, affectional  or
sexual orientation, gender identity or expression, disabili+y, nationality or sex,
consis+ent with +he statutes and cour+ decisions of the State of New Jersey, and
applicable  Federal law and applicable  Federal court decisions.

The contractor  shall submit to the public agency, after notification of award bu+
prior to execution of a goods and services contrac+, one of the following three
documents:

Letter of Federal Affirmative  Action Plan Approval
Cer+ificate of Employee Information  Report
Employee Information Report Form AA302 (electronically provided by the
Division and distribu+ed +o +he public agency through the Division's website CI+
www.sta+e.nj.us/treasury/con+rac+compliance)

The contractor  and its subcontrac+ors shall furnish such reports or other documents
to the Division of Purchase & Property, CCAU, EEO Monitoring Program as may be
requested by the office from +ime +o time in order to carry out the purposes of +hese
regulations, and public agencies shall furnish such information CIS may be requested
by the Division of Purchase & Property, CCAU, EEO Monitoring Program for
conducting a compliance investigation pursuan+ to Subchapter 10 of the
Administrative  Code  at  N.J.A.C.  17:27.

Company:

Name  & Title:

Signature:
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AFFIRMATIVE  ACTION  COMPLIANCE  NOTICE
N.J.S.A.  10:5 - 31 and  N.J.A.C.  17:27

GOODS,  PROFESSIONAI  SERVICE AND GENERAI  SERVICE CONTRACTS

This form is a summary of the successful bidder's requiremen+ to comply with the
requiremen+s of N.J.S.A. 10:5- 31 and N.J.A.C. 17:27.

The successful bidder shall submit +o the public agency and the State of New
Jersey, Division of Purchase Property Controc+ Compliance Audit Unit EEO
Monitoring Program (hereinafter the "Division"), af+er notification of award bu+ prior
+o execution of a goods and services contract, one of the Tollowing three
documen+s  as forms  of evidence:

(Cl) A pho+ocopy of a valid let+er tha+ the contractor  is operating under an
existing Federally approved or sanc+ioned affirmative action program (This
approval  letter is valid Tor one year from the date of issuance);

OR

(b) A photocopy  of a Certifica+e of Employee Information Report approval,
issued in accordance  wi+h N.J.A.C. 17:27- 1. l et seq.;

OR

(c) A photocopy  of O completed  initial Employee Information Report, Form AA-

302 CIS submit+ed to +he Division wi+h +he assigned fee.

The successful vendor  may ob+ain the Affirmative Action Employee Information
Report (AA302) from the contracting  unit during normal business hours. It is not
required to be submitted with the bid documents at the +ime of the bid opening.

The successful vendor(s) must submi+ the copies oT the AA302 Report to the Division.
The Public Agency  copy is submi++ed to +he public agency,  and the Con+rac+or
copy  is retained  by the vendor.

The undersigned vendor certifies tha+ he/she is aware of the commi+ment to
comply  with the requirements of N.J.S.A. 10:5- 31 and N.J.A.C. 17:27 and agrees to
furnish the required forms of evidence.

The undersigned vendor further understands tha+ his/her bid shall be rejected as
non- responsive if said con+rac+or fails to comply with +he requiremen+s of NJ.S.A.
10:5 - 31 and  N.J.A.C.  17:27.

DATE: COMPANY:

PRINT NAME: TITLE:

SIGNATURE:
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AMERICANS  WITH DISABILITIES  ACT  OF 1990

Equal Opportunity  for Individuals  with Disability

The contractor  and the Township of Lakewood (hereafter +he "Township") do
hereby agree  +hat +he provisions of Ti+le 11 of the Americans  Wi+h Disabili+ies Ac+
of 1990 (+he "Ac+") (42U.S.C. S 72 l 01 et seq.7 which prohibits discrimination  on the
basis of disability by public en+ities in all services, programs, and activities
provided or made available by public enti+ies, and +he rules and regula+ions
promulgated  pursuan+ +here un+o, are made (1 part of +his contract.  In providing
any aid, benefit, or service on behalf  of the Township pursuant +o this contract,
the con+ractor  agrees +ha+ +he performance  shall be in strict compliance  with
the Act. In +he event tha+ +he contrac+or, its agents, servan+s, employees,  or
subcon+rac+ors violate or are alleged to have violated the Act during the
performance  of +his contract,  the contractor  shall defend +he Township in any
action or administrative  proceeding  commenced  pursuant +o this Ac+. The
contrac+or shall indemnify, pro+ec+, and save harmless the Township, its agen+s,
servants, and employees from and agains+ any and all suits, claims, losses,
demands,  or damages,  of whatever  kind or na+ure arising ou+ of or claimed  to
arise ou+ of the alleged viola+ion. The contrac+or shall, a+ its own expense,
appear,  defend, and pay any and all charges for legal services and any and all
costs and other expenses arising from such action or adminis+rative proceeding
or incurred in connection  therewith.  In any and all complain+s brought  pursuan+
to +he Township's grievance  procedure, the contractor  agrees to abide by any
decision of the Township which is rendered pursuan+ to said grievance
procedure.  If any action or administra+ive proceeding  results in an award of
damages  agains+ the Township, or if the Township incurs any expense to cure a
violation of the ADA which has been brought pursuan+ +o its grievance
procedure,  the contrac+or shall satisfy and discharge the same at its own
expense.

The Township shall, as soon as practicable  af+er a claim has been made against
it, give written no+ice +hereof to the contractor  along with full and comple+e
particulars of the claim, If any action or administrative proceeding  is brough+
agains+ the Township or any of i+s agents, servants, and employees, the Township
shall expedi+iously forward  or have forwarded  to the contractor  every demand,
complaint, notice, summons, pleading, or other process received by the
Township or its represen+atives.

I+ is expressly agreed and understood that any approval  by the Township of the
services provided  by the con+ractor  pursuant to this contract  will not relieve the
contractor  of the obliga+ion to comply  with the Act and to defend, indemnify,
protect, and save harmless the Township pursuan+ to this paragraph.
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It is fur+her agreed  and understood +hat the Township assumes no obligation  +o
indemnify  or save harmless +he contractor,  its agen+s, servants, employees  and
subcon+rac+ors for any claim which may arise out of their performance  of this
Agreement.  Fur+hermore, +he contractor  expressly understands and agrees +ha+
the provisions of +his indemnification  clause shall in no way limit the contrac+or's
obligations  assumed in this Agreement,  nor shall they be cons+rued to relieve the
con+rac+or from any liability, nor preclude  +he Township from +aking any other
actions available  to it under any other provisions of the Agreemen+ or otherwise
at  law.

Company:

Name  & Title:

Signature:

A-14



ST  ATEMENT  OF  OWNERSHIP  DISCLOSURE

N.J.S,A, 52:25 - 24.2 (P.L. 1977, c.33, as amended by P.L. 2016, c.43)

This statement shan be completed, certified to, and included w"th all bid and proposal submissions.
Failure to submit the required information  is cause for  automatic rejection of the bid or proposal.

Name of Organization:

Organization  Address:

Part  I Check  the  box that  represents  the  type  of business  organization:

€ Sole Proprietorship ( skip Parts II and III , execute certifi cati on in Part IV)

€ Non- Profit  Corporati on ( skip Parts II and III , execute certifi cati on in Part IV)

€ For- Profit  Corporati on ( any type) € ii mit ed Liabilit y Company (LLC)

€ Partnership € Limit ed Partnership € Limit ed Liabilit y Partnership (LLP)

€ Other (b e specific) :

Part  II

€ The list  below  contains  the  names  and addresses  of all stockholders  in

the corporation  who own 10 percent  or more of its stock, of any class,
or of all individual  partners  in the partnership  who own a 10 percent  or
greater  interest  therein, or of all members in the limited liability
company who own a 10 percent or greater  interest  therein,  as the case
may be. (COMPLETE THE LIST BELOW IN  THIS  SECTION)

OR

€ No one stockholder  in the corporation  owns 10 percent  or more of its
stock, of any class, or no individual  partner  in the partnership  owns a
10 percent or greater interest  therein, or no member in the limited
liability  company owns a 10 percent or greater  interest  therein,  as the
case may be. (SKIP  TO PART IV)

(Please  attach  additional  sheets if more space is needed):

A-15



Name  of  Individual  or

Business  Entity
Home  Address  (for  Individuals)  or Business

Address

Part  III  DISCLOSURE  OF 100/ O OR  GREATER  OWNERSHIP  IN  THE

STOCKHOLDERS,  PARTNERS  OR LLC MEMBERS LISTED  IN  PART II

If  a bidder  has a direct  or indirect  parent  entity  which  is publicly
traded,  and any person  holds  a 10 percent  or greater  beneficial  interest
in the publicly  traded  parent  entity  as of the last  annual  federal  Security
and Exchange  Commission  (SEC)  or foreign  equivalent  filing,  ownership
disclosure can be met by providing links to the website(s)  containing the last
annual filing(s)  with the federal Securities and Exchange Commission (or  foreign
equivalent)  that  contain the name and address of each person holding a lOo/o or
greater  beneficial  interest  in the publicly  traded parent  entity,  along with the
relevant  page numbers  of the filing(s)  that contain the information  on each such
person. Attach  additional  sheets  if  more  space  is needed.

Website  (URL)  containing  the last  annual  SEC (or  foreign  equivalent)  filing Page
#'s

Please  list  the names and addresses of each stockholder,  partner  or member
owning a 10 percent or greater  interest  in any corresponding  corporation,
partnership  and/or  limited liability  company (LLC) listed in Part II other  than

for  any  publicly  traded  parent  entities  referenced  above.  The disclosure
shall be continued until names and addresses of every noncorporate
stockholder,  and individual partner, and member  exceeding the 10 percent
ownership  criteria  established  pursuant  to N.J.S.A. 52:25 - 24.2 has been listed.
Attach  additional  sheets  if  more  space  is needed.
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Stockholder/Partner/Member
and Corresponding  Entity

Listed  in  Part  II

Home Address  (for  Individuals)  or Business
Address

Part  IV  Certification

I, being duly sworn upon my oath, hereby represent  that the foregoing
information  and any attachments  thereto  to the best of my knowledge  are
true and complete.  I acknowledge:  that I am authorized  to execute this
certification  on behalf of the bidder/proposer;  that the Township of Lakewood
is relying on the information  contained herein and that I am under a
continuing obligation from the date of this certification through the completion
of any contracts with Township of Lakewood to notify the Township of
Lakewood in writing of any changes to the information  contained herein; that
I am aware  that  it is a criminal  offense  to make  a ralse  statement  or

misrepresentation  in this certification,  and if I do so, I am subject to criminal
prosecution under the law and that it will constitute  a material breach of my
agreement(s)  with the, permitting  the Township of Lakewood to declare any
contract(s)  resulting from this certification  void and unenforceable.

Full Name

(Print)  :
Title:

Signature: Date  :
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ACKNOWLEDGEMENT  OF CHANGES

2018  Information  Technology  Support  Services

Pursuanf to N.J.S.A. 40A:11- 23(1)(a), the undersigned bidder hereby acknowledges
receip+ of the following no+ices, revisions, or addenda  to the bid advertisement,
specifica+ions or bid documents. By indica+ing date of receipt, bidder acknowledges
the submi+ted bid takes into account  the provisions of the no+ice, revision or
addendum.  Note fhat  the local unit's record  of notice  to bidders  s hall take

precedence  and fhat failure to include provisions of changes in a bid proposal may be
subjec+ for rejection  of the bid.

Addendum  Number  or Title

of  Addendum

How  Received

(mail,  fax, picked  up)
Date  Received

Acknowledgement  by bidder:

Write  the  word  "NONE"  if no addendums  have  been  issued

Name  of Bidder:

By Authorized  Representative:

Signa+ure: Date:

Print or Type Name and Tifle:

IF YOU DO NOT COMPLETE THIS FORM PROPERLY, YOUR ENTIRE BID WILL BE REJECTED
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NON  COLLUSION  AFFIDAVIT

STATE OF NEW  JERSEY

COUNTY  OF :

SS:

I, residing in
(name  of affiant) (name  of municipalify)

In the Counfy  of and +he S+ate of
age, being duly sworn according  to law on my oa+h depose  and say that:

of  full

I am of the  firm  of

(title  or position) (company  submitting  bid)

the bidder  making fhe Proposal for
(title of bid)

and that I executed  the said Proposal with full authority  so to do; that said bidder  has
not, direc+ly or indirectly, entered into ony agreement,  par+icipated in any collusion, or
o+herwise taken any ac+ion in restraint of free, competitive  bidding in connection  with
the above - named  Projec+; and that all statements contained  in said Proposal and in
this affidavit  are true and correct,  and made  with full knowledge  that the Township of
Brick relies upon the fruth of the stafements contained  in said Proposal and in the
s+a+ements confained  in +his affidavit  in awarding  +he contract  for the said Project.

I fur+her worrant  that no person or selling agency  has been employed  or retained to
solicit or secure such contract  upon an agreement  or understanding for a commission,
percentage,  brokerage  or con+ingent fee, except  bona fide employees  or bona fide
es+ablished commercial  or selling agencies  main+ained by

(company  submitting  bid)

Subscribed  and  sworn  +o

before  me  this

Firm

Name

day of , 20
Title

Nofary  Public of Signafure

My commission expires 20
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CONTRACT  ADMINISTRATOR  AND  SUBCONTRACTOR  DESIGNATION

Please give +he name of the con+ract administrator  (primary con+act) who will
give personal a++ention to the work whenever  required and +hat of +he project
superintendent  who oversees and is responsible for the successTul completion  oF
+he entire project.

CONTRACT  ADMINISTRATOR:

Name:

Title:

Address:

Phone:

Name:

Title:

Address:

Phone:

Fax

SUPERINTENDENT:

FCIX

SUBCONTRACTORS  TO BE USED FOR THIS CONTRACT

(ST ATE "NONE" IF NONE)
Business Registration Certificates must be submitted with the Proposal. It is
requested  thaf all other certificates  for fhe contractor  and all subcontractors  be
submitted  with the proposal in the interest of expediency  of the contract.

Subcontractor  1.

Address:

Con+act

Phone:

Subcon+ractor  2.

Address:

Con+act

Phone:

Fax

Fax

(Copy  and attach  additional  sheets if necessary)
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1. Introduction

The Township of Lakewood ("Township"), located at 231 Third Street, Lakewood, New Jersey is

seeking a computer consulting firm ("Consultant") to provide computer systems management and

support services to the Township as follows:

The solicited services required for this bid include on- site/remote computer systems hardware and

software management/support, network and security administration, and end user support. The

services are to be provided to the equipment and users located in the Township's five (5) sites within

Lakewood Township: The Municipal Building, DPW Building, Inspections Building, OEM Building, and

Community  Center.

Key objectives include:

@ Provide hardware management and maintenance for all servers, switches, routers, firewalls,

workstations, printers, and other networking devices for all sites.

* Provide proactive administration to ensure the integrity and security of the Township's computer
networks.

@ Provide on-site technological support by system engineer as necessary.

* Provide software installation, update and support for operating systems, server applications, and

desktop applications.

* Recommend and enhance the use of technology throughout all Township Buildings and

departments.
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1.1 Current Configuration

1.2.1 Physical devrces

Physical Devices Count

Physical Servers o

VMWare  "Datacenters" 2

VMWare  Hosts 3

Virtual  Servers ig

Virtual DNS Appliances 4

Desktops 100

Laptops 20

Backup Appliances 1

1.2.2  0peratrnq  System

OS Distribution Count

Windows Server 2003 (Archival) 4

Windows Server 2003 (Active) 2

Windows  Server  2008  R2 o

Windows  Server  2012  R2 12

Windows  7 80

Windows 8 (including 8.1) 15

Windows  10 25

Linux ( Appliance ) 5

Linux ( End User ) o

1.2.3  Hardware  at  Locatron

Location Number Of Desktops Number of Laptops VMware  Hosts

Municipal Building 42 5 2

Inspections Building 29 5 o

DPW Building 27 10 1

OEM Building 1 o o

Community  Center 1 o o

1.2.4 0ffice 365

The Township is currently using Office 365 for email services, and has licenses for the following tiers:

License Type Number  Of Licenses

Office  365 Gl ioo

Office  365 G3 70

Online  Kiosk 25
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1.2.5  Network

The Township currently has two primary internet circuits at the Municipal Building and at the

Department of Public Works Building. These two sites are joined via VPN, over the internet (Not ASE
or Metro - E). The Inspections building is connected to the primary Municipal network via an OMI Fiber

line that runs from the Municipal Building. One Desktop the OEM Building and one desktop at the

Community Center Connect back to the primary Municipal network via VPN. Several laptops also

connect via VPN. We are in the process of phasing out our old networking equipment, and replacing

it with a full Cisco Meraki stack, including; firewalls, Switches, and Wireless Access Points. At the time

of this bid, we will have swapped out our firewall, and our primary Municipal networking stack (5

switches).

2. Scope of Services
The scope of services for  the Township Offices will include: IT Management, Network Administration,

Hardware Support, Software Support, End User Support, and Network Device Support. These services
will be needed for  five (5) Township locations.

2.1 Network Management
Manage Windows Domain Active Directory Services and Group Policy management to facilitate
network security and access permissions; mitigate risk issues and improve performance of the
network. Configure and manage all firewalls, switches and other networking and mobile devices to
ensure high security of the network. The selected consultant must provide a CJIS / FIPS 140- 2
compliant application for 24x7 remote monitoring, with alerts to help in the discovery and diagnosis
of potential network problems.

2.2 Software Management and Update
Ensure that all server and workstation operating systems and application software are duly licensed,
properly configured and timely updated -  especially critical and security updates and patches. Ensure
firmware and drivers of all devices, printers, and networking equipment are up to date. Ensure
firewall, antimalware, antispam and privacy protection applications are properly installed, configured
and active on all servers, workstations, notebook computers, and tablets.

2.3 Technical Support

The selected consultant must be able to provide on call support for critical network outages. This
support may be performed remotely or on- site. The main objective is to resolve the network outage
as soon as possible. The consultant"s bid should include staffing for helpdesk support. This support
may be performed remotely or on- site. A response time of no more than two hours after the initiation
of a service call is expected. A technical support ticket management system should be used to manage
and document the problems and history of resolution. The consultant must provide an audit log of all
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remote sessions, including, but not limited to, a video recording of all remote services performed. A

CJIS / FIPS 140-2 compliant remote desktop tool must be used for all remote access / desktop support
(Bomgar, Kaseya, or equivalent).

2.4 Backup and Disaster Recovery

Develop and execute onsite and offsite backup plan of data on servers, storage devices and

workstations. Perform archival tasks for  all legal documents, records and emails in conformance with

government standards and requirements. Develop and test disaster recovery plans for servers and

critical network components.

2.5 Review and Report

Every month, the selected consultant shall provide information and reports detailing work performed,

hours worked, and status of hours. Review all hardware and software programs to protect network

servers and workstations. Review and report utilization of hardware, software and services that; check

traffic, block specific sites, and prevent unauthorized systems access. Review improvements that can

be made to increase physical security of systems and prevent cyber- attacks.

2.6 Emergency Services

Emergency services will be provided as necessary.

3. Submission requirements
3.1 General Requirements

The consultant shall meet or exceed the administrative and professional requirements set forth in this

section. In addition to the information required as described below, the consultant may submit

supplemental information that it feels may be useful in evaluating its bid. Consultants are encouraged
to be clear, factual, and concise in their presentation or information.

3.2 Administrative  Information  Requirements

The consultant shall, as part of its bid, provide the following  information:

1. The consultant shall provide a list of their qualifications and proof of their expertise and

experience.

2. Identify the person who shall be primarily responsible for the required services and provide
demonstrable proof of such person"s experience with projects similar to that of the Township of
Lakewood  and their  contact  information.
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3. Identify the person(s) who shall serve as alternates with demonstrable proof of their experience
as outlined  above  and  their  contact  information.

4. A description of the vendor"s total number of potential staffing devoted to projects similar to the

Township"s.

5. Identification of the consultant's principal place of business and the business address of key staff
that shall be responsible for providing day- to - day services under the contract.

6. An executive summary of the information contained in all the other parts of the bid. Any other

information as required by the Township and/or set forth in these specifications.

7. Resumes and Organizational Chart: Provide resumes of the individuals who would comprise your
operational day- to - day team and the principal in- charge of said team along with their experience

with projects similar to the Township of Lakewood. Detail how many years" experience thy have

and how many years they have been with your firm. Specify the role each would play, as well as

what backup coverage would be available in time of conflicting engagements.

8. Please include a URL to your company/team's website.

9. If a firm is a partially owned or a fully - owned subsidiary of another firm, identify the parent

company and describe the nature and extent of the parents' approval rights over the activities of

the firm submitting a bid. Describe the approval process.

10. The number of years your organization has been in business under the present name and under

the current  management.

11. Indicate whether  there are any judgements within the last three (3) years in which the Proposer

has been adjudicated liable for professional malpractice. If yes, please explain.

12. Whether the business organization is now or has been involved in any bankruptcy or re-

organization proceedings in the last ten (10) years. If yes, please explain.

3.3 Additional  Questions

The consultant shall answer the questions posed below to help clarify its qualification for the

proposed service.

1. DoyoucurrentlyprovidetechnicalsupportservicesforanyNewJerseyMunicipality?lfyes,please
indicate the name of the municipality, the contact person, and phone number.

2. Doyouhaveexperienceinmaintainingalargedata,andvideonetworkinfrastructure?Ifyes,how
many years and where?

3. Do you have experience in maintaining internal and external wireless LAN/WAN technology? If
yes, how many years and where?

4. Do you have experience in configuring and maintaining SonicWall, Dell, Cisco, Meraki, or other
Firewalls? If yes, how many years?

5. Do you have experience in configuring and maintaining VPN connections? If yes, how many years
and where?

6. Describe the capabilities your firm provides in the areas of Cyber Security and Incident Awareness
and Response.

7. Describe how your firm conforms to CJIS standards.
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8. Does your firm employ VMware and Microsoft Certified engineers? If yes, please provide details.

3.4 Professional Information Requirements

3.4.I Description of Experience

Consultants shall provide proof of all certifications necessary to perform such services. At a minimum,

the following  information on past experience shall be included as appropriate to the bid:

A. References: Names, titles, addresses and phone numbers of key contacts for three (3) clients,
particularly those for  whom the consultant has undertaken projects similar to these services.

B. Current list of public entity clients with contact name, title, telephone number and estimated
number of employees.

3.4.2  GoalStatement

The Proposer fully understands the Township's needs and goals

3.4.3  Recommendations

Describe recommendations you have made to public entity clients and quantify results where
applicable.

4 Contract  Terms

4.1 The contract will cover routine and emergency services for a fixed monthly fee.

4.2 Initial familiarization  and setup is the responsibility of the vendor and is not billable above the

normal monthly fee during the first  six weeks.

4.3 All special projects and additional hours must be approved by IT director or Township Manager

prior to the commencement of work. Lakewood Township reserves the right to bid or otherwise
contract with another vendor for special projects or additional services. A special project is

defined as a significant change to the infrastructure or desktop environment.

4.4 The vendor will cooperate fully with the department's in- house IT liaison. Upon request, all work

done will be fully explained either before or after completion. Written documentation on all

system changes or upgrades will be routinely provided.

4.5 The term of this contract will be for 6 consecutive months from time of award, with an option of

renewal for another consecutive 6 months, 12 months or 18 months for a total of, and not

exceeding 24 consecutive months. During the term of the contract, the cost specified will not
change.

4.6 Either party has the right to cancel with 60 days" notice.
4.7 No software, hardware, licensing or other expenses beyond the contract amount can be incurred

without  the consent of the township.

4.8 The cost of all hardware, parts, software, licensing and warranties is the responsibility of the
Township, with the exception of software necessary for the successful vendor to deliver its
services to the Township.

4.9 The vendor shall specify on the proposal page the additional cost of adding more users and/or
user machines to the support service contract.
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4.10 The vendor shall provide an application for Anti- Virus / Anti Malware for the devices
specified in section 1.2.1, and this must be included in the total fee for  the contract. The vendor

shall also specify on the proposal page, the cost of adding Anti- Virus / Anti- Malware software to
additional clients / devices. An example of an Anti- Virus / Anti- Malware application would be;
Sophos Intercept X, McAfee Endpoint Security, Symantec Endpoint Protection, or equivalent.

4.11 The vendor shall include the cost of a backup plan, as well as a disaster recovery plan (as

specified in section 2.4), in the total fee for the contract. The backup solution must encrypt all
data while in motion, and at rest while at an offsite facility or web repository (End- To- End
Encryption).
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Bid Proposal Sheet

Purchase and Delivery

Of

20181nformation  Technology  Support Services

In accordance  with the bid specifications +he undersigned agrees to provide the following:

Six (6) Mon+h Fee.

s Cost of supporting additional  users per month (projec+ed 5 addi+ionol per 6
mon+hs)

mon+hs).
Cost of supporting  additional  computers  per month (projected  3 additional  per 6

Cost of supporting  additional  servers per month [projected  l additional  per 6
monfhs) if applicable.

s Cost of odding  Anti - Virus / Anti - Malware  per addi+ionol user per month
or

Cost of adding  Anti - Virus / An+i- Malwore  per odditional  device  per Month

Indicated  proposal price above  sholl remain the same regardless of the contract  dura+ion.

By signing below the bidder hereby cer+ifies tha+ l ) he has carefully examined +he Bidders
Information  and Specifications  and agrees that all requirements  within these specifications  shall
be provided  as written except  as indicated  on the Exceptions fo Specification  Sheef; 2) he is
authorized  to act  on behalf  of the corporation  in responding  to requests for submissions of bids
and proposals and agrees +o provide said services/goods for +he price listed above;

Company: License  Number

Address:

Phone: Fax:

Name:

Title:

Signo+ure:

E- Mail:
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